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NHAN SU
Ma 56 (ai ligu: Ban hanh lan: 02.05 Ngay ban hanh: Trang:1/41
QT-TDDT 15/05/2021

Noinhdn: 1. Giam dbc Céng ty
2. Dai dién lanh dao
3. Céc Trudng phong c6 lién quan

Ngudi soan : L& Thi Nhi - Chir ky:

Ngudri phé duyét : Nguyén Hoang Anh Chir ky:
| LICH SU THAY POI
ILAN CHINH | TRANG . . . L
STTA STTA NOI DUNG CHINH SUA Ghi cha
02.01 Bb sung 02 BM: 21/03/2019

- BM-TDDT-13: Cam két GPY
- BM-TDDT-14: Cam két bao mdt thong tin

02.02 16-17 B4 sung ndi dung dénh gia gia - 70272024
“5.4. Theo doi vix dinh gid J% gc g{Eﬁ 6&&; TAI LIEU
o/ Quan 1y kyl thudt Noi bd O Bén|ngoai
SRR 26¢ "0 1 }

Pdnh gid ning hec quan bt C
|V nhiém vu sau: E,%p P —

- Giai quyet 16t cde van dé B@MIW gimyén mon thir | ok
nghiém, quan Iy ky thudt PTN. N dyff’)( théng &5 ndm o062
- - Xdy dung va quan Iy ca'c"th—g'mh—phm'rrgThup—ﬂm
nghiém, chiu trdch nhiém vé chuyén mon kp thudt. Truc tiép
tham gia thir nghi¢m.

- KV néing dao tao boi duing kg thugt cho ky thugt vién.

- Ky ndng Idp bdo cdo nghiép vy hang thdng,

- Thu thdp cdc tiéu chudn o lién quan dén hoat dong thir
nghié¢m. Cdp nhdt cdc tiéu chudn hién himh, logi bo cdc tiéu
chudn da I6i thoi,

- Ap dung hé théng quan Iy chdt hegng TPN, tham gia quan
Iy vigc thue hién HFQLCL.

- Kha ndng quan Iy céng viée cua phong thir nghi¢m khi
{riecmg phong ving mdt.

b/ Quan Iy chat hrong

Danh gid ning luc quan Iy thong qua viée hoan thanh cdc
nhiém v sau.

- T6 chitc dp dung, duy tri, cdi tién HTQLCL cia PIN, cdc
quy trinh cua HTQLCL PTN ddp g theo tiéu chudn ISO/IEC
17025:2017.

- Thiromg xuyén kiém tra, gidm sdt qud trinh vdn hanh hé
000000000000 0 _ . __ . _—}
Noi hru trit:

+ File cimg (gbc): luu trong File 4. Quy trinh 4p dyng iso tai ti 13i lidu s 02 phong BGB;
+ File scan: Iuu trén Server theo dudmg din QATAILIEUNOIBO-AIS\FILE4-1SOM.2 QUI TRINH AP DUNG ISOA 5-QT-Tuyen dung dao tao
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thong quan 1y chdt hwong PTN theo ISO/IEC 17025:2017 nhém
bao dim hé théng vin hanh phu hop.
- Ddnh gid va cdi tién chal lwgng dich vy doi voi khdach hang.
-7 hong ké cdc kér qud phdn tich, xem xét khuynh huéng dién
bién dé <0 bién phdp khdc phuc, phong ngita viée théng béo két
quda sai.
- Dam bao viéc theo dbi chdt lwgng PIN duwgce duy tri lién
tuc”
02.02 14 Stra; : 04/02/2020
“ P§i voi tit ca can bd, nhan vién PTN it nhét phai 5t nghigp
cao ding nganh héa, cong nghé héa, vu tién héa div va héa
nong, hoa silicat”.
Thanh:
“ DOi véi tdt ¢d cdn by, nhdn vién PTN it nhat phai (6t nghiép

cao ding tré len

102.03. IR 13 220 Quyer d;n_h cong nhén Gidm dinh vién

01/04/2020

Sau khi ‘n:hérlr"‘diro'c Bdn nhdn xét ;-gaaw-dmh,,\m.t.bm Bide -
| TDDT-08 cua TP.NVGD va Gidam goc gdc KIEMSOLTDA] Al LIEU

| v s& ky Quyet dinh edng nhin Gi Wj’ﬂé‘f’fﬁ;‘)ﬁﬂy the W]Bén ngoAi

djnk nhi
prt e s ¥ Bin gdc 0 d"opy__l____

BRY dinh: XX/OD/AIS.
6 Quyée dinh: XX/QOD Bo phan lwu giir: PaP] AH110

Trong dé: XX I mé sé ciia nhdn vidids:
& Ngay 9 M thangd  wam oll

- Sau ndy, GBV duge dao tao thén Tih vie¢ Hao thi bos “ﬁﬁ?
frong ngi dung dao tgo, ddnh gid két qua dao tao fuong ti nhu
trén réi trinh BGD ky Quyét dinh méi. S8 Quyét dinh méi sé vin
gitr nguyen theo quy dinh nh trén, tuy nhién thém cdc chit cdi &
déing sau dé dé nhdn biét.

Vi du: Gidm djnh vién Nguyén Vin A dwpc cong nhgn GDV
trong linh viec gidm dinh xang ddu va gas héa long nim 2020,
md 56 nhdn vién 16 03, thi s6 Quyét dinh sé i 03/QD/AIS.

Sau dé vao ndm 2021, duge cong nhdn thém linh vic nray madc
thiét bj thi Giam doc céng ty sé ky Quyét dinh thay thé Quyét
dinh cii véi s6 Quyét dinh Ia 034/QD/AIS.

- 1dt ¢d cde hé so dio tgo, danh gid dé cong nhén GBV‘déu
dwpe hwu kém theo Quyét dinh Céng nhin GBV trong hé so
nhdn sy ctia GDV.

02.04 12-13 | go

“Tiéu chuén lyra chon dAu vao cta Giam dinh vién phai
“
Noi luu triv;

+ File ctimg (gbc): luu trong File 4. Quy trinh dp dyng iso tai W ti ligu s6 02 phang BGB;

+ File scan: hru trén Server theo dudng din QATAILIEUNOIBO-AISYFILE4-ISOM.2 QUI TRINH AP DUNG ISOMS5-QT-Tuyen dung dao tao
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dam béo c4c ydu ciu ctia Nghj dinh 20/2006/ND-CP”,
Thanh:

Tiéu chudn lya chon ddu vao ciia Gidm dinh vién phdi
dam bao cdc yéu cdu fai:

> DPiéu 6, muc 1, chuong 2 ctia Nghi dinh
20/2006/ND-CP ngday 20 thang 02 ndm 2006 cua Chinh
phit quy dinh chi tiét Ludt thuong mai vé kinh doanh dich
vu giam dinh thuong mai.

» Khodn 3, diéu 13, chuong IV cua Nghi dinh
107/2016/ND-CP ngay 01 thang 07 nim 2016 cia Chinh
phii quy dinh vé diéu kién kinh doanh dich vu dénh gid si
phit hop.

» Diéu 3 cia Nghi dinh 154/2018/ND-CP ngay 09
thangl I nim 2018 cia Chinh phii sita déi, bo sung, bdi bo
mot s6 quy dinh vé diéu kién ddu tie, kinh doanh trong linh
vure quan [y nha mede cia By Khoa hoc va Cong nghé.

_’ 02.05 Cai .fi_én biéu mdu cam két bao mdt théng tin (BM-TDDT-

_ 14)
02.05 | % Bé sung:
“Nhdn vién ky cam két bao mdt théng tin, dém bdo tinh
khdach quan theo BM-TDDT-14"
_/__KIEM SOAT TAILIEU
.0, Noi b O Bénngodi
(5_ Bdn gLﬁ'c O Copy_ /
B phéin lvu gii: BeD[Fit |6
__-Ngdvl thdng 5 -:?@_z_ggg
Noi luu trir:

+ File cling {pbe): i trong File 4. Quy trinh Ap dung iso tai ti Wi ligu sé 02 phong BGP;
+ File scan: luu trén Server theo dudmng din QATAILIEUNOIRO-AIS\FILEA-1ISOM,2 QUI TRINH AP DUNG ISO\5-QT-Tuyen dung dao tao
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1. MUC PiCH.

Thii tuc nay nhim hudng din qua trinh tuyén dyng nhan vién cho Cong ty va trinh ty thyc hién
qué frinh ddo tao, bdi dudng chuyén mén nghiép vu cho timg nhan vién nhim dép ung (i da yéu
cAu ctia khach hang,

2. PHAM VI AP DUNG.

Ap dung cho tit ca cac thanh vién trong Cong ty.

3. VIET TAT.

Giam déc GD —

Phoé giam déc PGD __ KIEM SOAT TAI LIEU

Ban giam dbc BGD @ Noi bd O Bénngodi

Hanh chinh ké toan HCKT . M Bén gbc O Copy 7/-_

Trudng bd phin TBP B¢ phén luu gitr:  BGD] FA4H 45

Muc tiéu chét lugng ~ MTCL Ngaydd thdng 5 _ndmoll

Giam dinh vién GbV

4. NOI DUNG

TRACH . -

T L HANH DONG NHIEM BIRU MAU

4.1 Tuyen dung nhan sw |

- Tai mdi b phan Cong ty khi c6 yéu chu v& ngudn
‘nhén lyc thi TBP s& ¢6 thong’ bao cho frrdng phong TBP
HCKT biét.

- Truéng phong HCKT s€ tdp hop tit ca cac yéu ciu
tirng b phén va s€ xin y kién ciia BGP vé viéc tuyén TP.HCKT
dung nhén sy.

- Truong phong HCKT hofic phy trach nhan sy cé
. [Uong phong HLBL hode phy Ar ¥ O TP HCKT/Phy
nhiém vu tim kiém fai cac truong dai hoc, trung tAm . n :
i re ot A ea 1a " ~ Al e trach nhan sy
gidi thiu vigc lam, ngudi quen v.v...nhitng nhin vién :

“

Noi luu iy
+ File cimng (géc): hru trong File 4. Quy trinh 4p dung iso tai tir i ligu sé 02 phdng BGD;
+ File scan: luu trén Server theo dirdmg dén QATAILIEUNGIBO-AISWFILE4-1SOM.2 QUI TRINH AP DUNG ISOM 5- QT Tuyen dung dao tao
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TT HANH DONG §ﬁ§£ BILU MAU
cé trinh do chuyén mén nganh nghe dap ung dugce ybu .
cu cua Cong ty (xem cac y€u cau t6i thiéu trong QT KIéM SOAT TAI LIEU
TNQH, hojic cic yéu cau dic biét qua chi thi cia GE '@ oI ba OB i
hay ngudi dé xuét). Ll bg- én ngodi
¥ _Bin goc 0 Copy /-~
- Trudng phong HCKT hodc phu trach nhén sw c B phén lvu gid: DD IFA 5
nhiém vy xem x¢&t bd hd so xin viée. B ho so t6i thicy | Neayd5 thang | B namold
phai gom nhirng giay t& sau : L faayss Hang,
1/Don xin vige; TP.HCKT/Phu
2/50 yél’l ly lich; trich nhin su
3/H€)'khau, CMND (chiing thue); ’
4/Giay kham strc khoe;
5/Vin bang, ching chi chirng thyre;
6/Gidy gi6i thiéu (néu co).
- Truéng phong HCKT hogc phu trach nhan sy ¢6 TP.HCKT/Phu
nhi¢m vy-trinh bay cho Gb tém tat vé vige tuyén dung trf';ch nhin sw
nhﬁn SW, FOISTL .
- GB hoac ngu‘m duge ty quyen xem xét va néu ddng | GD/Nguoi duge
y s& dinh ngay truc tiép phéng vin ngudi xin viée. iy quyén
BM-TDDT-01
- Néu duoc chép thudn, tuén theo cac quy dinh vé BM-TDPT-02
phap luét, img vién s€ dugc nhin vao dé thir viée trong BM-TDDT-03
thoi gian 02 thang. Céng ty s& 1€n ke hoach dao tao TBP
thém v& chuyén mén (néu cén) cho ngudi thir viée. BM-TDDT-05
' BM-TDDT 12
- Hét 02 thang thir viée, TBP sé& dénh gia kha ning cia
ngudi thir viée va wrinh BGD phé duyét theo BM- BM-TDBT-07
TDDPT-07 Déanh gia nhan vién sau thir viéc. TBP BM.TDBT-14

- Nhdn vién ky cam két bdo mdt thong tin, ddm bdo
tinh khach quan theo BM-TDDT-14

Noi hru triv:
+ File cimg (gdc): hru trong File 4. Quy trinh -&p dung iso tai & ti liéu sb 02 phong BGD;
+ File scan: luu urén Server theo dwdmng din QATAILIEUNOIBO-AISWFILE4-ISGM.2 QUI TRINH AP DUNG ISOAI5-QT-Tuyen dung dao tao
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+ File eirng (g6c): wu trong File 4. Quy trinh dp dyng iso tai ti t3i ligu s 02 phong BGD;
+ File scan: luu trén Server theo dudng déin QATAILIEUNOCIBO-AIS\FILE4-ISOM.2 QUI TRINH AP DUNG ISO\ 5-QT-Tuyen dung dao tao

NHAN SU
Ma s6 tai lidu: Ban hanh lan: 02.05 Ngdy ban hanh: Trang:6/ 41
QT-TDPT 15/05/2021
TT HANH PONG glﬁ‘i‘gg BIEU MAU
4.2 Dao tao, theo ddi va danh gia nhin sy
4.2.1 | Ké hoach dao tao
- GD cbng ty dam bao ring ludn tao (,iiéu kién thudn -
lgi cho cdng tac dao tao tai cho dugce tien hanh thuong
xuyén, kip thoi cung cép céc dieu kién vé con nguoi du GD
trinh d6 dé thyc hién vu giam djnh, thtr nghiém c6 chét
lugng cao. o i
- Hang ndm vao thang 01 hoac khi ¢6 nhu cdu dao tao
dot xuét, cac Trudng phong phai ra soat lai nhén lyc, dé
tir d6 xé4c dinh nhu cdu dao tao theo BM-TDDT-01 bé
nghi dao tao va chuyén cho PDLD. TBP BM-TDDT-01
- Ghi chii: Dé nghi dao tgo' 6 thé ldp chung cho nhiéd KIEM SOA1| TAT LIEU
linh viec ma bp‘ phdn do can. . Nbibd O Bénagoai
- DDLD s& tdng hgp nhu cdu dao tao cha cac bd pha & Ban gdc O Copy__/___ |
va lap ke hoach dao tao theo BM-TDDT-02 bao gom B-é “phn lvu gil: PO A5
nhitng vén d& chinh sau: o5 thingl® _ndm ol
o Muc dich, ndi dung dao tao. | Ngayl) tnangle ROMOe-_
e Thai gian dao tao.
e Sb lwgng hoc vién, PDLD BM-TDDT-02
e Ngudi huéng dan.
e Chi phi dao tao.
- Ghi chu: I{é hoach dao tgo cd thé duge thiét ldp trén
co sO nhu cdu cua cdc phong ban cho cung mét linh vue
dao tao.
- DPLE? sau khi lap ra ké hoach dao tao trinh l1én GD PDLD BM-TDDT-02
duyét ban ké hoach dao tao. )
- GP xem xét va duyét ddng y cho chuong trinh dao
tao dugc thyc hién hodc d€ nghi [4p lai ban ké hoach GP
dao tao.
4.2.2 | T6 chirc dao tao
Noi Iuu triv:
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Ma s6 tai ligu: Ban hanh lan: 02.05 Ngay ban hanh: Trang: 7/ 41
QT-TDDT 15/05/2021
. - TRACH R
TT HANH DONG NHIEM BIEU MAU
- Viée dao tao duogc tién hanh theo k& hoach dao tao Gb BM-TDDT-02
da dugc GD phé duyét -
- PDLP hodic ngudi dwge uy quyén tién hanh lap
chuong trinh déo tao theo BM-TDDT-12 théng bdo | DDLD hedc
cho cdc c4 nhéin, phong ban c6 lién quan v& thoi glan ngwdoi dwge iy | BM-TDDT-12
dao tao, dia diém dao tao, td chirc cung cdap dao tao.. .dé quyén
__qué trinh dao tao duge thugnles. _
- Néu la dao tao ndi bd phai c6 danh sach ky tén tham .
BM-TDDT-03
dy theo BM-TDDT-03. Negwdi dao (go
- Néu dao tao bén ngoai phai c6 chuong trinh dio tao, T chire dao tao | Chwong trinh
tai lidu cia don vi dao tao bén ngoai. | | RADMSOAT T&FE!E‘U tai ligy.
................ i 775 \ N" y b" — ...._.._|. -
- Y NO1 0O Bén ngoai
4.2.3 | Panh gia két qua dao tao & Ban o ! -
Trudng phong hodc ngudi duge Uy quyén s& thong bgﬁ phan lvugjir: PGB i Fai 15
ho GD vé& két qua cua dot dao tao: :
| _| Nadydb_thang® | namdi__
- Néu dort dao tao do bén ngoai thyc hién thi két qua T4 chitc d20 tao | Viin biing, chitng
dao tao phai 14 cac ching chi, vin bang do co quan dao bé L. ,
€n ngoai chi
tao cap : ,
- Néu dot dao tao do ndi by Cong ty thyre hi¢n thi ket
qua dao tao phai dugc thé hién qua ky thi kiém tra cui
dot dao tao;
- TBP danh gia két qua dao-tao theo BM-TDBT-09
cho tirng nhén vién dugc dao tao va luu hd so dao tao; TBP BM-TDDT-09
- Trudng hep két qua nao khong dat yéu cdu, phu
trach phong s€ bd sung vao danh sich dao tao trong
cac khoa sau véi nhiing ndi dung chua dat.
- Sau mdi dgt dio tao, nhan vién phu trach hd so dio | Nhin vién phu
tao va nhin sy rd sodt va clp nhéit lai ndng lyc nhén | trach ho so ddo | BM-TDDT-06
vién vao ly lich chuyén mdn theo BM-TDDT-06 tao/mhin sy
BM-TDDT-06

- Hang ndm, nhan vién phu trach ho so dao tao va

Nhén vién phy

Noi lau trit:

+ File citng (gdc): hru trong File 4. Quy trinh 4p dyng iso tai tv tai ligu s602 phong BGD;
+ File scan: luu trén Server theo duémg din QATAILIEUNOIBO-AIS\FILE4-ISOM.2 QUI TRINH AP DUNG ISOM 5-QT-Tuyen dung dao tao
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M4 sb tai ligu: Ban hanh lan: 02.05 Ngdy ban hanh: Trang:8/ 41
QT-TDPT 15/05/2021
TT HANH PONG ';%I‘g; BIEU MAU
nhan sy phdi ra soat lai BM-TDDT-06 ctia tung nhan | trach hd so dao
vién trqng cong ty. NCu ¢6 thay doi thi ban hanh lai ban | tao/nhén sy
moi, néu khong thi xac nhin “khdng thay doi” va ky
tén, gh1 1 ngdy thang nam tién hanh ra sodt.
4.2.4 | Panh gia hiéu qua dao tao
|- Cu01 nam cén clr vao két qua cdng vige, cac trudng
phong: danh gia hi¢u qua cia viéc dao tao, ghi nhan vio TBP BM-TDPT-04
b4o céo danh gid hi¢u qua dao tao theo BM-TDDT-04,
- Trudng hop nao khong dat hiéu qua, phy trach phong
lam 'dé xudt trinh BGD dé c6 huéng dao tao lai, dao tao TBP BM-TDDT-M
v |bOSUNg VRO AM tiptheo. b
4.2.5 | Panh gia giam sat GDV tai hién trwong KIEM SOAT TAI LIEU
Pé dam bao ngudn nhan lyc ludn sin sang hoan thanh| ﬁ/ N6i b O Bénngodi
tot cac nhi¢m vy, cling nhur chat lugng chuyén mén ludn ® Bangdc O Copy _/__
Vu’ng Vang o WWE&_%}_E#’,P
- Hang ndm trudng b phan hodc nguorl dugc uy quyen| NeavA0 thing| & nam.ols ‘“
1én k& hoach, sip xep kiém tra, danh gta giam sat cho [— - ' e
nhitng giam dinh vién cii (khong nhét thiét nim nao
dinh A L nam nag BM-TDDT-
cling danh gia hét toan by GDV nhung dam bao toi TBP T-02
thieu 3 ndm/ngudi/linh vuc giam dinh tai hi¢n trudng)
theo BM-TDBT-02
- Sau d6 nguoi c6 trach nhi¢m danh gié, gidm sat lap
biao cao két qué gidm sit theo BM-TDDT-09 va trinh | 'Ngwdi danh gia [ BM-TDDT-09
cac cAp ¢6 thim quydn xem xét phé duyét.
4.3 | Dao tao mai
- Nhén vién méi tuyén dyng phai dugc hudng din vé
ndi quy codng ty, qui ché lam viéc; an todn lao dong - BM. .
PCCC, cac quy trinh ISO, chinh sich chat lugng, M-TDDT-05
MTCL, str dyng di¢n thoai - Tong dai, kiem so4t va truy

- 000000000000 O

Noai heu trit:
+ File citng (g6c): luu trong File 4. Quy trinh dp dung iso tai i (i ligu s6 02 phang BGD;
+ File scan: luu trén Server theo dudmg dén QATAILIEUNOIBO-AIS\FILE4-1S0W.2 QUI TRINH AP DUNG ISOM 5-QT-Tuyen dung dao lao
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M3 so tai lidu: Ban hanh lan: 02.05 Ngay ban hanh: Trang:9/ 41
QT-TDPT 15/05/2021
. - TRACH o
TT HANH DONG NHIEM BIEU MAU
cdp tai ligu, ludt theong mai, tai liéu hoc tap nghiép vu,
phal duge ghi nhin vao BM-TDDT-05 Phiéu dio tao
‘mdi.
“Sau théi gian dao tao, TBP hodc ngudi duge uy | TBP h?éc ngn:'(‘n BM-TDDT-09
quyen pha1 bdo cao két qua dao tao theo BM-TDDT-09 | dwge iy quyén
) . - A —
- T rong qua trinh thi viéc, ngoai nhitng yéu cude . KIEM SOAT TATLIEU !
huéng dan trén, nhan vién mdi con dugc hudng dan, ), Noi bo D Bén ngoai
' dao tao chuyén mén nghié€p vy nhur: Hf Ban gdc D Copy__/ .
+ P&i v6i Gidm dinh vién: Dao tao, huéng dan hoc 1‘J3|0 phin lwu gitr: D] Fit! 19
thuyét va thyc hanh mét sé Iinh vuc giam dinh t8i thlé;l NR@.‘{A‘_‘)’ thing_¥_ndm ol
theo qui dinh trong phén phu luc 02 clia qui trinh nay:
Giam dinh Gas héa long; hang léng (céc san phim dau TBP BM-TDDT-05
mo); hang hai; hang néng/lam/ khoang san, hang ticu
dung; thi¢t bi, phuong tién...N6i dung va két qua dao
tao dugce ghi vao BM-TDDT-05 Phi€u dao tao mdi.
+~Béi v6i nhén vién phong thr nghiém: dao tao, hudng
dan céc tiéu chuan ASTM/TCVN veé phan tich céc chi
tiéu trong phong TN, céc qui trinh hwéng dan st dung
thi€t bi, céc qui trinh thir nghiém, thye hanh thir nghiém TBP BM-TDDT-05
thanh thao cac thiét bi PTN, lam béo cédo két qua — Theo
Phu luc 3 cua quy trinh ndy - Céng tac dao tao lam viéc
Phong Thir nghiém.
T DAl vt nhan vid ) 3a . %
’Doi vo‘: nhal.lﬂv1en phong HCKT; dao tao,‘ hu'orn\g dan TBP BM.TDDT-05
céac cac cong viéc Theo Phu lyc 4 clia quy trinh nay.
4.4 | Dao tao cho nhan vién chuyén b phin
- Nhin vién chuyen bo phan phai dugc bd sung vao ké
hoach dao tao dot xuit nhim bdo dam niing lyc phi hgp TBP BM-TDDT-02
QT-TNQH. ‘ )
- N6i dung dao tao ngh1ep vu ap dung nhu dao tao TBP BM-TDDT-05
mai.

—_—_———__—_...——_—_._——_——-—
Nai v triy:

+ File cimg (gdce): huu trong File 4. Quy trinh &p dung iso i L ti ligu 58 02 phong BGD;
+ File scan: hru trén Server theo dudng ddn QATAILIEUNOIBO-AIS\FILE4-ISOM.2 QUI TRINH AP DUNG ISOM 5-QT-Tuyen dung dao tao
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TT HANH DONG r*““—":?m__m MiSOAT TATIRYMAU
45 | Lwuhd so &, Noi bo. O Bénngoai
i _ ._,.._. T '7"7"7"7"7"7"'"'""—"_"_"&E':_'Bﬁﬂ'gé}c """""""""" _"()'"‘C’Opy":'.!:;“"_ a
4.5.1 | Hd so nhén sy B phin lvu giil: eI FL145
h - Hd so nhan sy bao gdm: o Ngay 40 thdng & ndmofl _
1/Danh myc hé so nhén sy; - BM-TDDT-10

2/11d so xin viée: don xin viée, so yéu 1y lich, ho khiu,
CMND, vin béing chimg chi chimg thuc, gidy kham stc
khoe, gidy gi6i thiéu (néu cb).
3/ Hop ddng thir viée, tép su;

4/ Danh gia nhan vién sau thoi gian thir viéc; A en BM-TDDT-07
1A n , . i Nhan vién phuy

5/ Hgp dgng lao dong chinh thic; trdch hd so

6/ Ly lich chuyén mon ahin su BM-TDDT-06

7/Ban cam két giam dinh vién : BM-TDDT-13

8/Ban nhén xét vé gidm dinh vién BM-TDDT-08

9/Quyét dinh cong nhén gidm dinh vién
10/Céc vin bing, chiung chi dao tao (néu dao tao bén

ngoai)

11/ Cam két bao mat thong tin BM-TDDT-14
12/ Bdo cdo danh gi4 gidm sat GDV/TNV BM-TDDPT-09
- Hb so nhén sy duge luu theo thi ty thoi gian nhin | Nhan vién phu

vi€n vao cong ty; triach hd so

- Noi luu tri¥: Iuu tai th hé so - Phong thir nghiém
4.5.2 | HO so dao tao

- Qui dinh vé ki hiéu sb hd so ddo tao: YY/20...
/HSDT/AIS.

Trong dé: XX: s6 thir ty hd so.
- Hé so ddo tao bao gdm:
1/Danh muc hd so dao tao BM-TDDT-11

2/D& nghi dao tao F!‘al:‘l"ien .Pdh"-' BM-TDBT-01

3/Ké hoach d#o tao | rac t‘;’os" 40 | BM-TDDT-02

4/Chuong trinh dao tao ' BM-TDPT-12

5/Danh sach tham dy dao tao (néu ddo tao ndi bd) BM-TDDT-03
“
Nai luu trit:

+ File ciing {géc): luu trong File 4. Quy trinh Ap dyng iso tai t tai liéu s6 02 phéng BGD;
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A A TRACH , _
TT HANH DONG NHIEM BIEU MAU
6/Bao cdo két qua dao tao + cac bai kiém tra BM-TDDT-09
7/Phiéu dao tao mai BM-TDBT-05
8/Bao cao hi¢u qua dao tao BM-TDDT-04
9/Chuong trinh dao tao, tai li¢u dao tao (nCu dao tao
 bén ngoai) B}
- Hé’ s0 dao tao duge luu trit theo ké hoach/khéa dio tao | Nhan vién phu
va siip x€p theo trinh tyr thoi gian. : trich hd so dio
- Noi luu tit: luu tai td hd so s6 01 - Phong BGD tao
- (. KIEMSOAT TAILIEU
- O, Noibo__ O Bénngoii
- Bhn gbe O Copy__/__
B phén lwu gitt: L&D A1 15
| Nedyd5_thdng & _namo2l

#

WNoi Iuew i

+ File citng (gbe): luw trong File 4. Quy trinh 4p dung iso tai t t3i lidu sb 02 phong BGD;

+ File scan:

Iwu trén Server theo dudmg dén QATAILIEUNOIBO-ATS\WFILE4-ISOM.2 QUI TRINH AP DUNG ISOA5-QT-Tuyen dung dao tao
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PHU LUC 1

QUY DINH NOI DUNG CONG TAC PAO TAO VA TIEU CHUAN
CONG NHAN GIAM DINH VIEN, NHAN VIEN PTN, HCKT
Quy dinh dugc xay dung nhim chi 18 ndi dung cin duge dio tao va nhirng tiéu chi danh gia
xem xét quyét dinh cong nhan Gidm dinh vién, thir nghiém vién. Ning cao cdng tac dao tao nghiép
vu va nang lyc thyc hién dich vu cia Gidém dinh vién, thir nghiém vién, danh gia ndng lwc nhén
vién cac bd phin khac.

1. Pham vi ap dung:

1. Péi twong: Nhan vién thude cac phong NVGD, PTN, HCKT, 'KIEM SOAT TAI LIEU

2. Pham vi:-c4c loai hinh dich vy thude pham vi hoat dong %HW]@’W O Bénngoai
: , O Bingbc O Copy __/__
1. Bao tao: : r___ NgayAJ thang O ndm ol

- TAt ca c4c nhan vién phong NVGD, HCKTva PTN d&u phai dugc dao tao ddy di va pdm rd
céc ndi dung dao tao nghiép vu ca ly thuyét 14n thye hanh truée khi duge phén vige va kién nghi
Giam dbc xem xét ky quyct dinh cong nhan Gidm dinh vién, phé duyét niing lyc thir nghi¢m vién.

- Cong tac thyc hi¢n q.'?lo tao co thé dugc thuc hién trong ndi bd Cong ty hodc dao tao bén
ngoai. Néu dio tao ndi bd cin luu wir day du chuong trinh ddo tao va bang chitng dao tao theo qui
dinh cua Qui trinh tuyén dung dao tao.

- Do cong viéc giam dinh, thir nghiém la hoat dong déc thi, nén tit ca cac nhén vién giam
dinh, nhan vién PTN v nhan vién hanh chinh ké toan phai duoc dao tao dong bg, phai dim bio
cac nhin vién phai dugc dao tao di’iy du cac ndi dung va kién thirc chuyé&n mén cho timg linh vye
giam dinh, phén tich thir nghiém — ké ca ly thuyét va thuc hanh.

—’Néi dung dao tao dugc qui‘dinh cu thé trong phu lyc 2, 3, 4 cua qui dinh nay (bét k& nhan
vién tdt nghiép nganh nghé gi) nhim dam béo ning luc thyc hién cdng tc giam dinh, thir nghiém
cho tirng linh vue.

A A - o r r A . A . . oA
2. Tiéu chuin danh gia, xem xét cong nhdn Giadm dinh vién;

2.1. Tiéu chufn dénh gi, xem xét cong nhan Giam dinh vién

Tiéu chudn lya chon dau vao ciia Gidm dinh vién phai dam bdo cdc yéu cdu tgi:

e e
Noi lvu tri: .

+ File cing (gdc): luu trong File 4. Quy trinh 4p dyng iso tai 10 14i ligu s6 02 phong BGD;

+ File scan: hru trén Server theo dudmg din QATAILIEUNOIBO-AIS\FILE4-1SOM.2 QUI TRINH AP DUNG ISOV 5-QT-Tuyen dung dao 1ao




CONG TY TNHH DICH VU GIAM PINH A CHAU
ASIA INSPECTION SERVICE CO., LTD.
Office : E35, KDC Tan Thuin Nam, . Pha Thuéan, Q.7,TP. HCM
TEL: (84-28) 62921289 — FAX: (84-28) 62921285
E-mail: info@aisco.vn

QUY TRINH TUYEN DUNG, DAO TAO, THEO DOI VA PANH GIA

.~ NHAN SU
M3 s6 tai lidu: Ban hanh lan: 02.05 Ngay ban hanh: Trang:13/ 41
QT-TDPT 15/05/2021

> Diéu 6, muc 1, chirong 2 cia Nghi dinh 20/2006/ND—‘CP ngay 20 thang 02 ndm 2006
ciia Chinh phit quy dinh chi tiét Ludt thuong mai vé kinh doanh dich vu giam dinh
thuong mai.

> Khodn 3, diéu 13, chwong IV cua Ngh; dinh 107/2016/ND-CP ngay 01 thang 07 ndm
2016 cua Chinh phu quy dinh vé diéu kién kinh doanh dich vy danh gid su phit hop.

> Pidu 3 cila Nghi dinh 1 54/2018/ND-CP ngay 09 thangll ndm 2018 cia Chinh phi
sira doi, bo sung, béi b6 mot s6 quy dinh vé diéu kién dau tu, kinh doanh trong linh

viee qudn Iy nha nude cia Bé Khoa hoc va Cong nghé.

- Tt ca nhan vién trude khi duge xem xét quyét dinh céng nhan gidm dinh vién déu phai nim
13 CSCL cia cong ty, cam két ddm bao tinh chinh x4c va trung thyc trong cong tic giam dinh
trong ban cam két giam dinh vién.

- TP.NVGD, Gidm dbc cac chi nhanh la ngudi xem xét va kiém tra ning lyc thyc hién cong
viéc giam dinh cia Giam dinh vién va dé xuat Giam doc quyét dinh céng nhén Giam dinh vién sau
khi da kiém ching kha ndng hiCu biét va tu thye hién cong viéc giam dinh cho timg loai hinh giam
dinh mét cach déc 14p sau moi dgt thye hign dao tao.

- Truge khi dé xuit céng nhin Gidm dinh vién, TP. NVGD, Gidm dée cac chi nhanh cin cd
Ban nhan xét vé giam dinh vién d6 theo BM- TDDT-08 va chiu trich nhi¢m truéc Gidm dbe vé
nhitng nhén xét cia minh.

2.2. Quyét dinh cong nhdn Gidm dinh vién

Sau khi nhdn dugc Bdn nhdn xét vé gidm qinh VIERL §6’ T 7 NYGP va
Gidm déc cdc chi nhdnh, GD céng ty s& ky QuyelWrg&ﬁwémc 1A eo quy
, NQi O Bén ngoai

dinh nhie sau: B Binct
£ JE _Bdn goc O Copy__/_
- 86 Quyét dinh. XJY/Q’D/AIS B phan luu gitr GO FA D
Trong do: XX la md s6 ctia nhdn vién do. __ Neay 9 thingb namold

- Sau nay, GDV dwoc dao tgo thém linh viee nao Yo thi bé sung trong ngi dung dao (go, danh gid
két qua dao tao trong tu nhur trén réi trinh BGD ky Quyét dinh moi. So Quyet dinh mdi sé vén giit
nguyén theo quy dinh nhu trén, tuy nhién thém cdc chif cdi ¢ déing sau dé dé nhdn biét,

Vi du: Gidm dinh vién Nguyen Vin A dugc cong nhdn GDV trong linh vuc gidm dinh xdng
ddu va gas héa long ndm 2020, mé 56 } nhén vién la 03, thi 56 Quyét dinh s€ la 03/QP/AIS.

Sau dé vao nam 2021, dugc cng nhin thém linh viec mdy moc thiét bj thi Gidm déc céng ty
s€ ky Quyét dinh thay thé Quyét dinh cii véi s6 Quyet dinh la 034/QD/AIS.

Noi luu trix:
+ File ciing (gbc): ru trong File 4. Quy trinh &p dung iso tai b t4i ligu sb 02 phang BGD;
+ File scan: Iuu 1rén Server theo duémg din QATAILIEUNOIBO-AIS\FILE4-1SOM.2 QUI TRINH AP DUNG ISO\ 5-QT-Tuyen dung dao tao
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- Tdt cd cde hé so dao tao, dénh gid dé cong nhdn GPV déu dwoc lieu kém theo Quyét dinh
Céng nhdn GDV trong hé so nhdn sy ciia GDV.

Trang: 14/ 41

A A .z '
3. Tiéu chuan vé Giam dinh vién

K1EM SOAT TAI LIEU
: O Ngibd O Bénngoai
3.1.Giam dinh vién chinh “® Ban gfc O Copy__/___
- L& nguoi da thye hién doc 1ap 1 vy gidm dinh™; . B6 phén luu gid: iz
- C6 kha ning huéng dén, ddo tao GDV méi;
hop trong mét vu giam dinh;

r Ngayt'j thdng_5_ndm.oli
- C6 kha néng xtr ly, danh gia sy pht hep, x4c dinh nguyén nhén clia cdc diém khéng phi
Ghi chii:

- Ap dung thanh thao cac phwong phap, k¥ thut giam dinh

- C6 néing lyc to chire, di€u hanh cong viée véi trach nhiém 13 Trudng nhoém cong tac

cong tdc nhdn gidy yéu cdu dén khi két thic vy gidm dinh, ldp chitng thie va hru hé so dam bdo kip
thoi gian theo yeu cau hop Iy cua khdch hang.

(*): Thuc hién I vu giam dinh dgc ldp la kha ndng 16 chirc va thuc hién t6t 1 vu gidm dinh tir
3.2.Giam dinh vién phu

- La ngum da hoc qua cac lop dao tao vé& nghiép vy glam dinh;
- Hiéu 16 quy trinh giam dinh, ndm vimng va vén dung tét kién thirc da duge dio tao;
-, Phy giap GPV chinh trong cong tac giam dinh dé ning cao trinh dd chuyen mon,
ngh1ep vu nhung chua thuc hi¢n 01 vy giam dinh ddc 1ap.
4. Theo d&i va ddnh gis GDV:

ngh¢ va cac phuwong phép giam dinh. -

- AIS ludn theo dbi va dao tao thudong xuyén ning lyc GBV di dugce cong nhéan.
- Duy tri va ning cao trinh d§ chuyén mén cling nhu k¥ thudt giam dinh dé theo kip cong

- Dinh k¥ hang nam 01 14n, 1ap ké hoach dénh gia ning lyc GBV. Viéc theo dai danh gia
phai duge thé hién qua bang ching va nhin xét cia ngudi phu trach.
5. Tiéu chi ciia can b, nhin vién PTN

5.1. Ti¢u chuén lya chgn diu vao nhan vién PTN
- Déi véi tdt ¢d cdn by, nhén vien PTN it nhdt phdi tot nghiép cao ding tro lén
Noi _Ilru trit:

+ File eitng (gc): luu trong File 4. Quy trinh 4p dung iso tai t 1A ligu sb 02 phdng BGD

+ File scan: lru trén Server theo dudmg diin QATAILIEUNOIBO-AISWILE4-ISO\.2 QUI TRINH AP DUNG ISO\ 5-QT- Tuyen dung dao tao
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5.2 Phin logi nhan vién PTN

a. Nhin vién k§ thuit hoe viéc (nhin vién thir viéc)
- I.a nhan vién méi dang duge dao tao cac cong tac lam vige trong phong thir nghlem
- C6 thé 1a nhitng nhén vién méi tuyén dung hodc cdc nhén vién chuyén bd phén.
- Nhén vién k¥ thudt hoc viéc cé“in duoc dao tho t]:eo ﬂi\éM:SDAT TAILIEU

o dRoBéRMEAR dé ghuyén

- Bin g0c O Copy__ /____
b. Nhéin vién k¥ thuft tip sy Bé phén lu‘;lfgiﬂ' b? | FALID
- La nhirng nhan vi€n di qua cong tac dao tao—-ta»l pﬁa}’rg-ﬂrffl ﬁnﬁmmagg'd%&cae—yiu ciu
ctia PTN, hiéu r& quy trinh thir nghiém, nim vitng va van dung 16t c4c kién thire dd dugc dao tao.

- Nhan vién k§ thut tip sy phai thye hanh it nhit 1 nam dudi sy glam sat ciia nhan vién k¥
thuét cé kinh nghi¢m.Sau 1 nim, néu cé di ning Iye s& dugc danh gia de chuyén sang nhan vién

k§ thuat.

- Thari gian dao tao thyc hanh it nhit la 3 thg
sang nhén vién k¥ thudt tép su. :

¢. Nhén vién k¥ thuat

- L.a nhitng nhan vién k§ thuat tdp sy d8 qua thyc hanh it nhét 1 nim dudi sy gidm st cia
nhéan vién k¥ thuét ¢6 kinh nghiém va dat duge yéu ciu v€ d chinh xac cia phwong phap thi.

- Ghi chi: Trieong hop nhdn vién da co kinh nghiém & linh vuc twong dwong ti 1 ndm tré
lén dugc tuyén dung tie don vi khdc thi sau 03 thang thyc hanh duci sy gidm sat cia nhdn vién ky

thudt cé kinh nghiém, quan Iy ky thudt tién hanh danh gid ndng lyc. Néu dat dugc yéu cdu vé do
chinh xdc ciia phirong phap thir thi duoc danh gia chuyén sang nhdn vién ky thudt.

5.3. Theo déi va danh gid nhin vién PTN
- PTN ludn theo ddi va dao tao thudng xuyén ning lyc nhin vién PTN;

- Duy tri va ning cao trinh do chuycn mdn ciing nhu k¥ thuat d& theo kip céng nghé va céc
phuong phap thir nghiém.

- Dinh ky hang ndm, PTN phai c6 ké hoach danh gla ndng lyc nhan vién PTN théng qua
ké hoach danh gi4 chat lugng két qua thir nghiém theo biéu mau BM-bBKQ-01 trong quy trinh
dam bao két qua. Viéc theo ddi danh gia phai dugc thé hién qua bing chirg va nhén xét danh gia
két qua ctia quan Iy k¥ thuét, luu hd so theo quy dinh ciia quy trinh dém bam két qua.

- Néu naing Iyc nhan vién 13 phii hgp vé tiéu chi dé cong nhan cta ting vi tri thi ngudi phy
trach phai dé xuat cong nhin theo ding ning lyc cia nhin vién dé .

Noi lvu trir:
+ File cimg (goc): hru trong File 4. Quy trinh dp dung iso tai Wl 1ai tiéu s6 02 phong BGE;
+ File scan: lwu trén Server theo dudng din QATAILIEUNOIBO-AIS\FILE4-1SO\.2 QUI TRINH AP DUNG ISOAM 5-QT-Tuyen dung dao tao
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© KIEM SOAT TAI LIEU
5.4. Tiéu chi cong nhin nhan vién PTN IS NGi bb O Bén ngoai

-a. Nhén vién ky thuit tip sy , B Bitn gbe O Copy__/
‘Nhan viéﬂ ky thuat thir viée cin céc tidu chi dé conBhipddmhangiitn ky thudt tap st
- Ly thuyét: dat diém tuyét dbi. ' Ngay 45_thdng B_ndm ot).

- Thue hanh: dat duge db chinh xdc cia phuong phap tha: phan tich c6 két qua phu hop
(khong vuot qua gidi han) ve do lap lai (khi so sanh véi KQPT cuia nhan vién k¥ thudt da duge

cong nhan) clia phuong phép thit,

+ DJ 13p lai phai thl,rc hién it nhét 1 dqt, mbi d(;r[ thir nghi¢m 10 l4n va so sanh vdi két qué
ctia nhan vién k§ thuat 10 1n (Thuc hanh it nhat 10 mAu thir nghiém/dgt).

b. Nhin vién ky thuat
Nhan vién k¥ thuat tdp sw cin cac tidu chi dé céng nhan nhan vién ky thuét:

- Ly thuyét: dat diém tuyét déi.

-~ Thye hanh: dat dugc d§ chinh xac cia phwong phép thir: phén tich c6 két qua phii hop
(Khdng vugt qué gidi han) vé 4o 1dp lai (khi so sanh véi KQPT cuia nhén vién k§ thudt da dugc

cong nhan) va do tai lip cta phuong phap thi;

+ D9 1ap lai phai thye hién it nhét 2 dot, rno1 dot thir nghiém 5 lan va so sanh véi két qua
ctia nhan vién k§ thuat 5 14n (Thye hanh it nhit 5 mau thir nghiény/ dot);

+ Dg tai lap phai thuc hién it nhét 2 dot, mbi dot thir nghiém 1 14n so sanh véi két qua cha
PTN khac dd duge cdng nhén theo ISO/IEC 17025:2017 (Thuc hanh 1 miu/dot)

5.4. Theo déi va danh gid ning lyc QLCL, QLKT
a/ Quan ly ky thudt
Danh gid ndng lyc qudn Iy thong qua viéc hoan thanh cdc nhiém vy sau:
- Gidi quyét ot cdc vin dé lién quan t6i chuyén mon thie nghiém, quan Iy kj thudt PTN.
- Xdy dung vc‘f qudn Iy cdc quy trinh phuong phdp thir nghiém, chiu trdach nhiém vé chuyén
maén ky thudt. Truc tiép tham gia thir nghiém.
| - Ky ndng dao tao bdi dudng ky thudt cho ky thudt vién.
- Ky ndng Idp bdo cdo nghiép vu hang thang.

Noi lru erir:
+File ctng (gdc): Iwu trong File 4. Quy trinh 4p dung iso tai th (3 lidu sd 02 phong BGB;
+ File scan: lwu trén Server theo duwémg din QATAILIEUNOIBO-AIS\FILE4-ISOW.2 QUI TRINH AP DUNG 1SOM 5-QF-Tuyen dung dao tao
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QuUY TRINH TUYEN DUNG, BAO TAO THEO DOI VA DANH GIA
M3 s6 tai liéu:

NHAN SU
Ban hanh lan: 02.05 Ngay ban hanh:
QT-TDDT

15/05/2021

Trang:17/ 41
- Thu thdp cdc tiéu chudn cé litn quan dén hoat dong thiv nghiém. Cdp nhdt cdc tiéu
chudn hién hémh, logi b6 cdc tidu chudn dé 16i thoi

b/ Quan Iy chit heong

- Ap dung hé théng quan ly chdt lwpng TPN, tham gia quan Iy viée thuce hién HTQLCL
- Kha néng qudn ly cong viéce cia phong thir nghiém khi trucng phong ving mdt.

Ddnh gid néng luc qudn Iy théng qua viée hoan thanh cdc nhiém vu sau

- Té chitc dp dung, duy tri, cdi tién HT\ QLCL cua PIN, cdc quy trinh cia HTQLCL PTN
dap g theo tiéu chudn ISONEC 17025:2017.

- Thuong xuyén kiém tra, gidm sdt qud trinh vdn hinh hé thong qudn ly chdat luvong PTN
theo ISO/IEC 17025:2017 nhdm bdo dém hé thong vin hanh phit hop

- Dadnh gid va cdi tién chdl luong dijch vu ddi véi khdch hang

- Thong ké cdc két qua phan tich, xem xét khuynh hzro‘ng dzen blen de 6 bién phdp khdc
Pphuc, phong ngira viéc thong bdo két qud sai.

.

- Pdm bdo viéc theo di chdt lwong PTN digc duyrtrl lién tuc

. KIEM SOAT TAI LIEU
0, N¢i bd O Bén ngoai
® Ban gﬁc

O Copy__/___
B phén Ivu git: BaD IFAL IS

_Ngdyrff thdng_5 _ndam_otl-

+ File cing (gbc): hea trong File 4. Quy trinh 4p dyng iso tai ti thi lidu s6 02 phdng BGP

ettt —
Noi Iru trir:

. . £\, - . . -

. - " ) X ) .

+ File scan: liru irén Server theo dudmg didn QATAILIEUNOIBO-AIS\FILE4-1SO.2 QUI TRINH AP DUNG ISO\M 5-QT-Tuyen dung dao tao
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'QUY TRINH TUYEN DUNG, PAO TAO, THEO DOI VA PANH GIA

NHAN SU

M s6 tai liéu: Ban hanh In; 02.05 Ngay ban hanh: Trang:18/ 41
QT-TDDT 15/05/2021
PHU LUC 2

QUY PINH CU THE NQI DUNG TOI THIEU CAN PHAI
PAO TAO CHO GIAM PINH VIEN

2.1. Pao tao nhin thitc va k¥ niing co ban vé cong tic Gidm dinh cho nhin vién méi:

TT | N@i dung cAn ddo tao Tai ligu dio tgo Mi sé(néu c6) tﬁl‘; Danh

1 | N&i quy cong ty Quy dinh ndi bd 01/2013/QUD/AIS Nbi bd

An toan chay-YC chung TCVN 3254:1989
2 | An toan lao dong - PCCC ?;1 gtggﬁ chung cdc cong trinh | -y nsees 199y | NOIDO
| KIEM SOAT TA @mﬁch nhiérh quyén han 01/2017/QUD/AIS Noi bd
9, N6ibo O Banngodl . 1 e QT-KSTL Noi b

© Bingbc O Copy_—./.
B, phan I gitr: BFDIFA| 9T giao dich khach hang QT-GDKH N&i b
| Neay®0_ihdng & IngmE i inkn QI-TSKH | Noi b
QT mua hang dich vu QT-MHDV Nbi bd
..QT kiém sqét thiét bj do luedng QT-TBDL NGt bd
3| Céc quy trinh ISO QT k.soét SP khong phi hop QT-SKPH Noi bd
QT khic phuc phong ngira QT-KPPN Noi bd
QT kiém so4t hd so QT-KSHS Nbi bd
S{;l;n :;Lét 113; i kl-1iéu nai va yéu ciu OT-KNXX Noi bd
QT danh gia ndi bd QT-DGNB Noi bd
QT tuyén dung dao tao QT-TDDT N1 bd
Nuiiluu uri:

+ File cémg (gde): lru trong File 4. Quy trinh 4p dyng iso (@i W i ligu 56 02 phong BGE;
+ File scan: luu trén Server theo dudmg din QA\TAILIEUNOIBO-AIS\WILE4-ISOM.2 QUI TRINH AP DUNG ISOA 5-QT-Tuyen dung dao tao
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QUY TRINH TUYEN DUNG, PAO TAO, THEO DOI VA PANH GIA
NHAN SU
M4 sb tai lidu: Ban hanh lin: 02.05 Ngay ban hanh: Trang:19/ 41
QT-TDDT 15/05/2021
A A 3 v oTen " = Ko A . Co‘quan
TT | Noidung can dao tao Tai li€u dao tao Mai so(ncu co) ban hanh
QT xem xét cia Lanh Pao QT-XXLP Noi bd
. Chinh séch chét Iugng, STCL ISO 9001:2015 ST-HTCL Noi bo
[y L
Muye tiéu chat luong ISO/EC 17020:2012 ST-CLGD Noi bd
Luat Thuong Mai 2005 36/2005/QHI11 Bén ngoai
Luat Thwong mai & Nghi dinh 20/2006/ND-CP 20/2006/ND-CP | Bén ngodi
5 | Céc qui djnh ctia Nha — )
nude vé Giam dinh Nghi dinh 120/2011/NDP-CP 120/2011/ND-CP | Bén ngoai
Cong vin 7899/BCT/XNK 7899/BCT/XNK | Bén ngoai
6 I::l lidu hoc tip nghi¢p N/A N/A Noi bd
Nghiép vu giam dinh e Noi bd
7 thuong mai XNK N/A N/A
. A o1 4 T - | ) ar 1A
g '1"_rf1 ciru hé thorng tai liéu N/A N/A Noi bd
hién c6
 KIEM SOAT TAILIEU
0 Nsibo O Bén ngoai
& Bingse O Copy__/___
B6 phan luu gitt: DED | Firl B

___ Ngay® _thang 9__ndim_olL

Nai hou trit:

+ File eimg (gbc): Iwu trong File 4. Quy trinh 4p dyng iso (ai b (i ligu sb 02 phong BGD;

+ File scan: hru trén Server theo dudmg din QATAILIEUNOGIBO-AISVFILE4-1SOM.2 QUI TRINH AP DUNG I1SOMS5-QT-Tuyen dung dao tac
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QUY TRINH TUYEN DUNG, PAO TAO, THEO DOI VA DANH GIA

NHAN SU
Ma s6 Hi ligu: Ban hanh lan: 02.05 Ngay ban hanh: Trang:20/ 41
QT-TDBT 15/05/2021
2.2. Dao tao gidam dinh Gas héa 1éng (L.P.G):
n A aa v ven aa - Ky £ g Ce quan
TT | N§i dung can dao tao Tai li¢u dao tao Ma so(néu co) ban hanh
1 | Kiém soat vu giam djnh | Quy trinhikiém soat vy giam dinh QT-KSGBb-01 Noi bd
2 | Khi d6t héa long N/A TCVN 6548:1999 | Bén ngoai
Don vi do ludng, cac -ND 134/2007/ND-CP
3 | bang hiéu chinh, do tinh . N/A Bén ngoai
LPG -Bang K2240-1991
4 |KbiiniémveIohang, | i 4o oiam dinh xang dhu GA-GDXD | Noi b
gidm dinh 16 hang glam dl g o1 ¢
Céc thong sb ¢in x4c . o o 1a arpoa
5 dinh khi g.dinh 16 hang Quy trinh giam dinh gas hoa long QT-GDKG-10 Noi bd
L % TCVN 3755~ n ..
6 | Phuong phap lay mau -“TCVN 3755-83/ASTM 1265 83/ASTM 1265 Bén ngodi
; Quy trinh giam dinh — -QT-GDKG-10 QT-GDKG-10 Noi bd
Céch xéc dinh khoi lugng | .TCVN 7567-2006 -TCVN 7567-2006 | Bén ngoai
o e e Huéng din GDV lam chimg thur
8 | Lap chimng thu gidm dinh cho céc bai tip thyc hanh N/A N/A
« v s .. | Theo quy trinh gidm dinh va thyc
9 T.l}"rc ha‘nh gidm dinh tai tAp voi sy giam sat cia GPV c6 N/A N/A
hién trudng . ' A
kinh nghiém -
IEM SOAT TALLIEY
e Ghichi: " e

- Tai liéu ddo tao bao gdm nhiing tai ligu tham khao vién di

- Pidu kién dé dugce cong nhin GPV vé gidm dinh gas hoa 16 :
Bo phﬁn lu‘u | gidi:

+ Ly thuyét : dat diém tuyét dbi

+ Thyre hanh tinh toan: dat diém tuyét dbi it nhit 03 bai tap |

y ‘Oi.Bm,én ngoai

O Copy__/___

D | Fir |6

+ Thyc hanh ngoai hién trudng it nhét 03 vu
+ Lam doc lap dudi sy giam sat cia GDV cil it nhét 3 vy va c6 nhén xét, danh gid clia ngudi gidm sét.

Ngay B _thing B_naml.

Noi luw trit;

+ File cimg (gdc): luw trong File 4. Quy trinh 4p dyung iso tai t i ligu 56 02 phong BGD;
+ File scan: luu trén Server theo dudmg din QATAILIEUNOIBO-AIS\FILE4-ISOM.2 QUI TRINH AP DUNG ISOM 5-QT- Tuyen dung dao tao
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QUY TRINH TUYEN DUNG, BAO TAO, THEO DOI VA PANH GIA
NHAN SU

Ma s tai lidu: Ban hanh lan: 02.05 Ngay ban hanh: KIE Mﬁ@AWEAI EIEU
QT-TDDT 15052021 ¥, i bt ' Bénngoni |
4 i iua

Jﬁ B4n péc U Copy__/___
ln shih liu gid: MI Fl | 45

2.3. Pio tao giam dinh Hang long (Cac san_ phim dau mo

Navis tha’n ndmo&’— Co

TT | Noi dung cén dao tao Tai liéu dao tao Ma sb(néu c6) | quanban
hanh
I | Kiém sodt vu gigm dinh dQl;‘Iﬁ rinh kiem soat vy glam QT-KSGD-01 | Noi bd
ND134/2007/ND-

CP

-Theo ND134/2007/ ND-CP “Tap I bang 1, 2, 3,

bBon vi do ludng, cac

2 | bang hi¢u chinh, do tinh | -Bangtratdp [, tap 11 23B, 33, 51, 53B Bén ngoai
xéng dau na -Tép II bang 4, 22,
: Bang JIS K2250 — |34, 52, 54B, 56
-JIS K2250
3 (Khdiniém velohang, | e o oiam dinh xing diu GA-GDXD N b
giam dinh 16 hang
Céc thong sb can xdc dinh ch g ee e 3 A
4 khi g dinh 16 hang -Gido 4n glgm dinh xéng dau GA-GDXD NG bo
5 Pllu’orngA phép 1y mau -lihuorng phap lay méau tha TCVN 6777:2007 | Bén ngoai
xang déu cng
fg‘{_ﬁ‘g phép [dy mau theo ASTM 4057-95 | Bén ngoai
6 Quy trinh giam dinh — : '
Céch xéac dinh khéi lugng I
' 2L TS [ -Quy trinh gidm dinh hang QT-GDHL-09 A A
) - Noi bd
léng = -
-Phuong phép xéc dinh 6 TCVN 356993 | Bén ngoai

lugng trong GN biing tau bién

7 | Lap ching thw giam dinh
Huéng dan GPV lam ching
thu cho cic bai tip thyc hanh A N/A

ﬂ
Noi v tri:

+ File ¢iting (gac): luu trong File 4. Quy trinh 4p dyng iso tqi 1 thi li¢u 58 02 phong BGB;

+ File scan: hru'trén Server theo dirdmg din QATAILIEUNOCIBO-AIS\FILE4-1SOM.2 QUI TRINH AP DUNG ISOM 5-QT-Tuyen dung dao tao
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QUY TRINH TUYEN DUNG, BAO TAO, THEO DOI VA PANH GIA

NHAN SU
Masbwilidu: | Ban hanh lin: 02.05 Ngay ban hanh: Trang:22/ 41
QT-TDDT | -] 15/05/2021
Y - r r CO’
TT | N§i dung cin dao tao Tai li€u dao tao Ma sé(néu ¢d) quanban
' hanh
Lam quen véi dung cu do N/A N/A
& . in N/A
va niém phong van :
. r .| Theo quy trinh gidm dinh va
9 ]rfi}:%ﬁctrlﬁl;l: gidm dinh tai thye tdp véi sy gidm sat cla QT-GDHL-09 | NGgi bd
; g GDV c6 kinh nghiém
e Ghicha:

- Tai liéu ddo tao bao gdm nhitng tai ligu tham khéo vién dén trong Quy trinh glam dinh
- Piéu kién dé duoc cong nhin GBV vé giam dinh hang long;:

+ Ly thuyét : dat didm tuyét dbi

+ Thye hanh tinh toan: dat didm tuyét déi it nhit 03 bai tap

+ Thyc hanh ngoai hién trudng it nhét 03 vy

+ Lam ddc 1ap dudi sy giam sat cia GPV cii it nhit 3 vu va ¢o nhan xét, danh gia cia ngudi
giam sat,

./ KIEM SOAT TAI LIEU

& Noibs O Bén ngoai
® Bing6e O Copy__/
BO phan lun gii: D6DIFAT 15
___NeaydS _thing & _namoll_

S —
Nai hru triv:

+ File cimg (gbc): luu trong File 4. Quy irlnh &p dyng iso tai Ui L4 ligu s6 02 phong BGD;
+ File scan: hru (rén Server theo dudng din Q\TAILIEUNOIBO-AIS\FILE4-ISOW.2 QUI TRINH AP DUNG ISOM 5-QT-Tuyen dung dao 1ao
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QUY TRINH TUYEN DUNG, PAO TAO, THEO DOT VA PANH GIA

NHAN SU
Mi s tai lidu: Ban hanh lan: 02,05 Ngay ban hanh: Trang:23/ 41
QT-TDPT 15/05/202.1

2.4. Pao tao giam dinh hang hai:

n Ay At pan ~ Ao K Co quan
TT | Ngi dung can dao tao Tai li¢u dao tao I\E';lso(n?u co? AbU il
. ‘X . ., | KIEMSOAT TAILIKU
| | Kiém soat vu gidm dinh é}lﬁl); trinh ki€ém soat vu uNf)i b\tf T=RSOPry énlgﬁ“_?ﬁ—’“(l) j
' ¥ _Bingdc | Q Copy /[
5 | Cae loai hinh giam dinh B phiin lwvu giit:  p&D| FA | 3
vé hang hai: Ngay 85 _thdng & ndfn o2l
X4c dinh khéi lugng | -Quy trinh giam dinh mén | QT-GBMN-02 | Noi bd
2.1 | hang hoa bang phuong | nwéc :
phép do mdn nudc
- Gigm dinh tinh trang -S0 tay hang hai N/A Bén ngoai
Container _Quy trinh gidm dinh Container | QT-GDCONT-22 |  Ngi b
-2011-Container-Information- Bén ngoai
. N/A
Bulletin
-Aux-Ci N/A Bén ngoai
, -MSK 04 chapter 4(container) N/A Bén ngoai
Gidm dinh tinh trang
2.3 | ching budc cha hang -SGS- Bbgdl015 N/A Bén ngoat
ho6a
-So tay gidm dinb(IICL) N/A Bén ngoai
CI(EC) N/A Bén ngoai
-Cargo securing manual for test N/A Bén ngodai
vessel
: )4 Giam dinh vé sinh him -Cargb securing manual N/A Bén ngoai
fau N/A Bén ngodi

Lashing completel

#

Naoi luu trit:
+ File cirng (gdc): luu rong File 4. Quy trinh 4p dung iso i ti 1i ligu $6 02 phong BGD;
+ File scan: lwu trén Server theo dudmg diin QATAILIEUNOIBO-AIS\FILE4-ISOW.2 QUI TRINH AP DUNG ISO\S-QT-Tuyen dung dao tao
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QUY TRINH TUYEN DUNG, PAO TAO, THEO DOI VA DPANH GIA

NHAN SU
M s tai lidu: Ban hanh lan: 02.05 Ngay ban hanh: Trang:24/ 41
QT-TDPT 15/05/2021
A A s : Aiga s x Ko Kk o Co quan
TT | No¢idung can dao tao ~ Tai li¢u dao tao Ma3 so(néu co) ban hinh
Lashing complete2 N/A Bén ngoai
Ldshing complete3 N/A Bén ngoai
Sﬁlg t;l;inh giam dinh vé sinh OT-GDVS-19 Nai bo
Giam dinh t6n thét-tén | Quy trinh giam dinh hang tén A
25| thét do tau dam va thit QI-GPTT-11 Noi bd
\ s . A A
Suy;i Ermh giam dinh ton that do QT-GDDV-18 Noi bo
5 ¢ | Gidm dinh kha néng di au dam va
"> | bién cla con tau . . e
Quy trinh gidm dinh khd ndng | = . Gpow 1o Noi bo
di bién cua con tau o
Giam dinh con tau trude | Quy trinh giam dinh con tau
2.7 | khi cho thug, nhanlai | truSe khi cho thug, nhn lei| CLONOIT | Naibg
"On/Off hire" "On/Off hire"
Lap ching th giam -Huéng din GPV lam ching
3 dinh thu cho cic bai tip thyc hanh N/A N/A
Thyc hanh giém dinh tai | 060 uy inh gidm dinh va o
4 hien trudn thye tdp vai sy giam sat cia N/A NG§i bo
¥ & GDV c6 kinh nghiém
* Ghi chu : . . . KIEM SOAT TAI LIEU
- Tai li¢u dao tao bao gom nhing tai li¢u tham khdo vi¢n dan t % gmh glaf @nigay ngodi
- Didu kign dé dugc cong nhén GDV vé gidm dinh hang hai: B Bines 0 Cooy_/
+ Ly thuyét : dat diém tuyét dbi ’ = BA“ goe 5 FIET&;;" —=
+ Thye hanh tinh todn: dat didm tuyét déi it nht 03 bai tap B0 phan lwu gii: DED

+ Thyc hanh ngoai hi¢n trudng it nhat 03 vy | ,
+ Lam doc 1p duéi sy gidm sat cia GDV cii it nhat 3 vy va ¢6 nhin xét, dinh gia cta ngudi gidm

sat.

Neay#0_thane 5 nam &L |

Noi luu trik:

+ File etng (gde): luu trong File 4. Quy trinh 4p dyng iso ai t 13i li¢u s6 02 phong BGD;
+ File scan: luu trén Server theo dirdng dan QATAILIEUNCGIBO-AIS\FILE4-1SOM.2 QUI TRINH AP DUNG ISO\ 5-QT-Tuyen dung dao tao
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QUY TRINH TUYEN DUNG, PAO TAO, THEO DOI VA PANH GTA

NHAN SU
M4 sb tai lidu: Ban hanh lan: 02.05 Ngay ban hénh: Trang:25/ 41
QT-TDBT 15/05/2021

2.5.Dio tao gidm dinh hang néng, [Am sin, khodng san, hiang ti¢u ding;

Co
TT | Noi dung cin dao tao Tai liéu dao tao M3 sb(néu c6) quanban
. _ hanh
Kiém soat vy giam Quy trinh kiém soat vu gia = ~1PSi-ba
1 (‘i‘inh dinh tl'l b M??I'l‘mﬂ@m TA] LIEU
Céc loai hinh gidm & 2 UO, O Bén ngoaj
, | dinh vé ndng san, : Bén goc O Copy s
khoéang san, hang tiéu B¢ phén lwu gig: P60 AL 1B
dung: , | | Neavis thing & i
a/ Xéc dinh khoi -Quy trinh gidm dinh Kkhoi e
lugng bing phuong lwrong bing phuong phap do QT-GDMN-02
phép do mén nudce mon nudc ]
b/ Xac dinh khéi -Quy ftrinh giam dinh khéi|  QT-GPCB-07 Noi bd
lwong qua cén lrgng bang cin ban
~Phwong phap kiém dém bao QT-GPHT-14 Nbi bd
-Quy trinh giam dinh sé lugng | QT-GPHP-15
chi tiét o QT-GPCF-16
e 1. -Quy trinh giam dinh v¢ hang QT-GBbBDb-17
fl’r jflachcgﬁh khoi néng , lam, khoéng san PP-GDXM-22
71U flang vao PP-GDUR-23
contamner QT-GBGXK-36
QT-GDSL-08
QT-GBCT-13
__QT-GBbPC-06
-Phuong phap cén ty 1€ % 16 QT-GbHT-14 No6i bo
hang dé xac dinh kho6i hegng QT-GPbHD-15
. -Quy trinh giam dinh sb lugng QT-GDCF-16
; . z chi tiet PP-GDXM-22
f'é i"’é"ti‘gﬁ'ﬁi}g’gao 1i | -Quy trinh gigm dinh vé hang | PP-GDUR-23
T T - " | néng , 1am, khodng sén QT-GDGXK-36
| QT-GDSL-08
QT-GBCT-13
QT-GDbPC-06
Noi lau trir:

+ File ctmg (gbe): luu trong File 4. Quy trinh 4p dung iso tai ti (3i lidu s6 02 phéng BGD;
+ File scan: hru trén Server theo dudmg din QATAILIEUNOIBO-AIS\FILE4-1SOM.2 QUI TRINH AP DUNG ISOV 5-QT-Tuyen dung dao tao
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M4 sb tai ligu: Ban hanh l4n: 02.05 Ngay ban hanh: Trang:26/ 41
QT-TDDT . 15/05/2021
. Co
TT | N§i dung can dao tao | Tai li¢u dao tao Ma sé(néu cé) quanban
S : . ' hanh
o/ Sén pham dign va | _ oy rinh giam dinh QT-GPPT-37 | NP0
dién tir .
R o - Quy trinh giam dinh hang QT-TCMN-31 N6i bd
2 7 Hang may mac thd cong m§ nghé QT-GbPC-06
g/ (Pac liet cau Izha lap |- Qzuy trinh giam dinh nha tién QT- NTC-33 NOi bd
ghép, do ndi that ché
h/ Héa chat - P.phdp phén tich hoa hoc PP-PTHH-21 N6i bd
3 L'e,np ching thu giam Hudéng dan GDV lam ching N/A N/A
dinh thu
Thye hanh giam dinh T!leo cacﬁquy’t'rmh gidm c;hnh o
4 tai hién truon va thue tip véi sy gidm séat N/A NoI bd
e & clia GV c6 kinh nghigm
e Ghichi:

- Tai ligu dao tao bao gom nhitng tai li¢u tham khao vién dén trong Quy trinh gidam dinh

- Pidu kién dé duqc cdng nhdn GDV vé& giam dijnh ndng, 14m san, khodng san, hang tidu dung:

+ Ly thuyét : dat didm tuyét ddi

+ Thye hanh ngoai hién tru'orng it nhat 03 vu

+ Lam ddc 14p dudi sy gidm sat cua GDV cil it nhét 2 vu va ¢6 nhdn xét, danh gia cia ngudi giam

sat.

| KIEMSOAT TAILIEU
éf, Noi b O Bénngoai
® Bén gbc O Copy___/___

Bo phn lvu gii: RO P4 [ 45
Neavd9 thing 5 nam_olL

Noi luvu wir:
+ File cing (g6c): luut trong Fite 4. Quy trinh 4p dung iso tai i i ligu 56 02 phong BGE;
+ File scan: luu rén Server theo dudmg din QATAILIEUNOIBO-AIS\FILE4-1SOW.2 QUI TRINH AP DUNG 1SO\ 5-QT-Tuyen dung dao tao
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NHAN SU
M s tai lidu: Ban hanh lan: 02.05 Ngay ban hanh: Trang:27/ 41
QT-TDRT 15/05/2021

2.6. Pio tao gidm dinh thiét bi, phweng tién giao théng dwdng bo:

PO 4
TT | Ndi dung cin dao tao Tai li¢u dao tao - N{a 59 Co quan
mpdxly W

Kiém soat vy gidm Quy trinh kiém soat vu gia’::=1‘xB‘&Eﬁ?lﬁa:’isali—1 LLLLIL S, T

1 dinh dinh V()] NofBE-KSGD-DIO Ben ngodi

+ + N4 - "

5 | Céc loai hinh gidm ) Ban gbc O Copy__/__
dinh v& thiét bi : Bo[phan lwu git:  260IP4 | U
al Dy chuyén sén' -QT giam dir}h day chuyénl Ng@%ﬂ% néim NOi biodd-
xudt, may méc thiét bj | may mdc thit bi I =

e -+ | - QT gidm dinh tinh trang KT NoGi bd
b/ Tinh trang k¥ thuat, | va tinh dong bd cia day - QT-GPDCTB-34
tinh ddng bd ciia may | chuyén thiét bi may moéc.
mée thiét bi - QT giam dinh sy ddng bd - QT-GPDbB-27
ctia miy moéc thiét bj

¢/ Gidm dinh pham vi Ndi b
st dung cua may méc | - QT giam dinh pham vi cia :
thiét bj may moéc thiét b - QI-GBPV-29
d/ Giam dinh phuong | - Quy trinh gidm dinh xe lin _OT-GDXB-26 Nbi bd
tién vén tai banh

3 L?ip chirng thu gidm Huéng dan GDV 1am ching N/A N/A
dinh thu

. o Theo céac quy trinh gidm dinh
4 ;[;‘ﬁfe‘:la&{‘r B dinh 1 2 thue tap voi su gidm sat N/A N/A
T ctia GDV co kinh nghiém
e Ghichu:

- Tai liu dao tao bao gdm nhitng tai ligu tham khao vién din trong Quy trinh giam dinh

- Piéu kién dé duoc cong nhan GDV vé gidm dinh thiét bi, phuong tién giao thong dudng bo:

+ Ly thuyét : dat diém tuyét déi

+ Thye hanh ngoai hién trudng it nhét 03 vu

+ Lam ddc lap dudi sy gidm st cia GDV cil it nhét 2 vy va ¢6 nhén xét, danh gia cha ngudi giam

sat.

#

Nei lvu trir:
+ File cimg (gde): luu trong File 4. Quy trinh 4p dyng iso tai ti ti ligu 56 02 phong BGP;
+ File scan: luu trén Server theo dudng din QATAILIEUNOIBO-AIS\FILE4-1SOW.2 QUI TRINH AP DUNG IS\ 5-QT-Tuyen dung dao tac
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Mi sd tai ligw: Ban hanh lan: 02.05 Ngay ban hanh: Trang:28/ 41
QT-TDRT | 15/05/2021
2.7.Dao ta_d _giz’lm'dinh khbi lwong kim loai va cfc sén phim biing kim loai:
. - Co
TT | N¢i dung cin dao tao : Tai li¢u dao tao Ma3 so(néu c6) | quanban
' hanh
i | Kiém soat vu giam dinh Quy trinh kigm sodt vy glam REE
dinh :
, | Ciic logi hinh giam dinh 9 _Bingbe
v& kim loai: 36 phdn luu gio: PEOIHA T
e £ I Nbay_ 40 _thing D__ndm_olL
a/ Xac dinh khoi lugng |y g4t pism dinh xdc dinh | -QT-GDMN-02°1
bang phuong phap do \ 1 . . Noi bo
. . hang hoa bing pp do mdén nude
mén nudc ,
b/ X4c dinh khéi lugng | -Quy trinh gidm dinh ki bing can -QT-GBCB-07 NG b
qua cin ban o
o/ X4c dinh khéi lugng | -Quy trinh gidm dinh s6 lugng -QT-GbCT-13 N
Y A No6i bo
qua kiem dém chi tiét
3 I&f‘nﬁl"h““g the gidm | 1y 6no dAn GDV lam ching thu N/A N/A
. o g . | Theo céc quy trinh gidm dinh va
4 Eﬁctrhlf:;‘ gidm dinh tal | @ /o ap vai s gidm st cia N/A Nbi bd
’ g GPV co kinh nghiém
e Ghichh:

- 'Tai liéu dao tao bao gém nhirng tai li¢u tham khao vién dan trong Quy trinh gidm dinh

_ Pidu kién dé duoc cong nhan GDV vé gidm dinh khdi lugng kim loai va céc san phdm bing kim
loai :

+ Ly thuyét : dat diém tuyét abi

+ Thuc hanh ngoai hi¢n trudng it nhét 03 vu

+ Lam doc l4p dudi sy gidm sat cia GDV cii it nhét 2 vu va c6 nhén xét, danh gia cha ngudi giam

sat,

ﬁ
Noi luu trir:

+ File cing (gbc): i trong File 4. Quy trinh dp dyng iso tai i i ligu s6 02 phong BGD;

+ File scan: hum trén Server theo duémg dén QATAILIEUNOQIBO-AIS\FILEA-1S0M.2 QUI TRINH AP DUNG ISO\I 5-QT-Tuyen dung dao tao
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M4 sd tai ligu: Ban hanh lan: 02.05 Ngay ban hanh: Trang:29/ 41
QT-TDDT 15/05/2021
2.8.Pi0 tao giam dinh bio hiém:
TT | Nidung cin dao tao. Tai liéu dao tao M s0 Co quan
rordung - ¥ ; (néu c6) ban hanh
| Kiém soat vu giam dinh giﬁ; trinh kiém sodt vy gidm QT-KSGD-01 Noi b
2 _E‘iaé‘;nd‘e“ khodn mua bdo | ;o thiyong mai 2005 N/A Bén ngoai
g | Cackienthiccobanve |y ot one mai 2005 N/A Bén ngodi
bao hiém ] ] ] -
4 G,lam dinh ton that hang 7 Q’ul trinh GD ton that hang QT-GDBH-41 NOi bd
hoa hoéa
5 Glgm dm;h qui cach Qu; trmhA GP qui céch, QT-GDPC-06 Noi bo
pham chat pham chat
6 | Giam dinh tdn thét chung | Qui trinh GD tén thit chung | QT-GDBH-41 Noi b)
7 (i}am dinh s0 lugng, chi Q}ll trinh GP s6 lugng, chi OT-GDYCT-13 Nbi bd
l1et tiet
(Cargo Securing manual ;
o A X Lashing completel,2 & 3- et
8 l?;ﬁm dinh v& sinh hAM | pa) neoai) (Qui trinh gigm | QT-GDVS-19 Noi bo
J dinh VS hdm hang- Noi b)) |
9 E;Egm dinh kin, chac ham |\ 165 kin chic him hang | QT-GDKCHT-42 | Noibd
10 { Cac diéu kién giao nhdn | Incoterm N/A N/A
Giam sat, 1am bai tip thyc t€
Thue hanh ngoai hién duéi sy huéng dan cia
1 trudng Giam dinh vién chinh (GDV WA N/A
da dugc cong nhén)
|, KIEMSOAT TAILIEU
* O, Ngi b O Bénngoai
@ Bén gbc O Copy__ /
B6 phan lw git:  BG0 | Fit 145
| Neay®__thang__nam ot0o2s
Noi luu triv:

+ File cimg (gbe): hr trong File 4. Quy trinh dp dyng iso tai t i ligu s6 02 phong BGD;
+ File scan: luu trén Server theo dudng din QATAILIEUNOIBO-AIS\FILE4-1IS0M.2 QUI TRINH AP DUNG ISOM 5-QT-Tuyen dung dao iao
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Ma sb tai lidu: Ban hanh lan: 02.05 Ngiy ban hanh: Trang:30/ 41
QT-TDPT 15/05/2021 == M S0 T :
PHULUC 3 & Néi-ﬁo IR 0 Bén ngodi
QUY DINH CU THE NOI DUNG TOI THEﬁ[BﬁIA%IWCPHAI O Copy /[
ez AN

PAO TAO CHO THU NGHIEMB\ZMW%&Q

3.1. Pao tao nhéin thirc va k¥ niing co ban vé cong tic thir BN o-n LI 8 En

,}5 - (.,r moeobg_‘.-

TT Noi dung can dao Tai liéu dao tao M3 so (n€u co) Co quat
tao ban hanh
Noi quy cdng ty Quy dinh ndi bd 01/2013/QUB/AIS | NG&i bo
An toan chéy-.YC chung TCVN 3254:1989 | Bén ngoai
An toan lao djng -
PCCC Avn toal‘nl chung cic cong trinh TCVN 5684-1992 | Bén ngoai
xdng dau :
QT trach nhiém quyén han 01/2017/QUD/AIS | Nbi bd
QT kiém sodt tai ligu QT-KSTL NoGi 'b(f)
QT giao dich khach hang QT-GDKH N§i bo
QT kiém sodt tai san KH QT-TSKH Noi bd
QT mua hang dich vu QT-MHDV Nbi bd
Céc quy trinh ISO | QT kiém soat thiét bi do luong |  QT-TBDL Noi bo
QT k.soat SP khodng phu hop QT-SKPH Nb&i bd
QT khic phyc phong ngira QT-KPPN Noi bo
QT kiém soét hd so QT-KSHS Noi bd
Q:l" X Iy khi€u nai va yc xem OT-KNXX NGi bb
x¢ét lai
QT danh gia n6i bd QT-DGNB Noi bo

Noi b rir:

+ File cimg (g6c): luu trong File 4. Quy trinh &p dung iso 1ai ti 13 lidu s6 02 phdng BGB;
+ File scan: hru trén Server theo dudng din QATAILIEUNOIBO-AIS\FILE4-1ISO\.2 QUI TRINH AP DUNG lSO\lS -QT-Tuyen dung dao Lao
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NHAN SU
M sb tai lidu: Ban hanh [an: 02.05 Ngay ban hanh: Trang:31/41
QT-TDBT 15/05/2021 _
ns oA ;
pr | VoI dung can dao Tai ligu dio tao M s6 (néu c6) | O duan
tao ban hanh
QT tuyén dung dao tao QT-TDPT Noi bo
QT xem xét clia Lﬁnﬁ Dao QT-XXLb No&i bd
QT phé duyét phwong phap QT-PDPP N1 bd
QT thiét bj thir nghiém QT-TBTN Noi bo
QT mAu thir nghiém QT-MTN No6i bd
QT béo cdo két qua thir nghiém QT- BCKQ Noi bo
QT 'qam bao két qua thar OT-PBKQ Noi bb
nghi¢m
Chinh sach chét | STCL IS0 9001:2015 ST-HTCL Nbi bo
4 | lugng, Muc ti¢u chat :
lugng I[SO/IEC 17025:2017 ST-PTN N(__“)i bd
g | lractuht thong tai N/A N/A | Noibs
liéu hién co
| _ KIEMSOAT TAILIEU
1 O, Noibd O Bén ngodi
% Bén g6c O Copy___/
. Bo phén luu giit: bap [FH[ 46
|__ Neayd9 thang 5 _nam ot0dl- |
Noi luu trir:

+ Fite cimg (gbc): hru trong File 4. Quy trinh ép dung iso tai td 12i ligu s6 02 phong BGD;
-+ Tile scan: luu trén Server theo dudng dan QATAILIEUNOIBO-AIS\FILE4-ISOM.2 QUI TRINH AP DUNG ISOM 5-QT-Tuyen dung dao tao
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NHAN SU - e
Mia s tai lidu: Ban hanh l3n: 02.05 Ngay ban hnh: ~  KIEMra@AD /Al LILU
QT-TDDT 15/05/2021 | ¢4 Naibhd Q_Bén ngodi
. . A e . @ Béngdc O Copy___/__
3.2. Dao tao thir nghiém linh vwe Héa: B phan luu it B | Fi [ 75
a/Ming LPG: LPG: Ngdy/li_ thdngi 5 ndam_oll
ns A serAL A - Masb Co quan
TT | N§i dung can dao tao Tai li¢u dao tao (néu c6) ban hanh
T S ASTM D1267 n .
Xac dinh 4p suét hoi TCVN 8356 Bén ngoai
(s . . ASTM D2158 o ..
Xéac dinh ham lugng cin TCVN 3165 Bén ngoati
Phwrong phép xéc dinh luu ASTM D2784 Bén neodi
huynh TCVN 8363 &
. h Ap xac dinh thanh o
1 | ASTM/TCVN ve phan L L TCVN 8360
tich cac chi tidu t phuong phép sic ky khi
o Ong  ['Knhéi lugng riéng & 15°C ASTM D1657 | Bén ngoai
D bay hoi ASTM D1837 Bén ngoai
Ham lugng H2S ASTM D2410 Bén ngoai
Xac dinh d9 &n mon tam ASTM D1838 Bén neodi
ddng TCVN 8359 b
Nudce tir do Visual Bén ngoai
Lav ma ASTM D1265 Bén neodi
ay mau TCVN 8355 goal
?g_aothong may sac ky khi GC HDSD-01 NG b6
Thigt b1 xéc dinh ham lugng HDSD-04 Ni bo
lwu huynh :
Thiét bj x4c dinh H2S HDSD -05 Noi bd
2 C'ac quy '[I'l'lgh l{uorng dan TfneF bi xéac dgn!l d bay hoi HDSD-07 NGi bd
str dung thiét bi va ham lugng cin
T hat HDSD-08 Noi bd
Ty trong k€ dp luc HDSD-02 Noi bd
Bé 6n nhiét ‘ HDSD-06 Noi bo
Thiét bi in mon tAm dong HDSD-09 Noi bd
Thiét bi x4c dinh dp suat hoi HDSD-03 Ndi bd
3 | ., , X4c dinh thanh phan e ia
C trinh th : : .
AC quy Linfi th hydrocacbon bang phuong QT-XD1TP Noi bo
Noi luu tri:

+ File ciing (gbc): Ieu trong File 4. Quy trinh ap dyng iso tai Wi tai ligu st 02 phong BGB;
+ File scan: luu trén Server theo dudmg dan QATAILIEUNOIBO-AIS\WFILE4-ISOM.2 QUI TRINH AP DUNG ISOM 5-QT-Tuyen dung dao tao
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M sb tai ligu: Ban hanh lan: 02.05 Ngiy ban hanh: Trang:33/ 41
QT-TDBbT 15/05/2021
-~ A
TT | Néidung cin dao tao Tai li¢u dao tao (11:%3 f:(:,)) lg‘ (:’1 (llll:l?lllll
nghi¢m phéap sic ky khi _
Xac dinh ty trong cia LPG QT-XDTT Nbi bd
Xac dinh dp sudt hoi ciia e 1A
PG QT-XDAS Noi bd
Xéac dinh ham hrong luu i a1
huynh tdng ctia LPG QI-XDLH Noi b
Xac dinh H,S trong LPG QT-DTLH Noi bd
Xac dinh ham lugng céin cua OT-XDCA N6i bb
LPG
Xéac dinh d6 bay hoi cta ar L
LPG ’ QT-XDBH No6i bd
Xac dinh d6 d4n mon tdm e 1
dbng cta LPG | QT-AMTD Néi bo
4 _ Panh gia ndi bo/UGe lugng " ..
ISO/IEC17025: 2017 do khong dim bao do N/A Bén ngoai
Thyc hanh thir nghi€ém
5 | thanh thao cac thiét b1 N/A N/A NGi bd
PTN, lam béo cao két :
qua.
___ KIEM SOAT TAILIEU
@, Noi bo O Bén ngoai
© Bin goc O Copy_ [/
B6 phan [wu giir:  &60 | F4| 15
__ Neay {3 thdng 5 nam_otL
Noi lau Uri:

+ File cimg (2d¢): luu trong File 4, Quy trinh 4p dung iso tai ti 13i liéu s6 02 phong BGP;
+ File scan: luu trén Server theo dwdng din QATAILIEUNOIBO-AIS\FILE4-1SOM.2 QUI TRINH AP DUNG ISO\ 5- QT Tuyen dung dao tao
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M4 sb tai ligu: Ban hanh lin: 02.05 Ngay ban hanh: Trang:34/ 41
QT-TDDT | 15/05/2021
b/Méng xfing, diu v sin phim diu mé:
M3 sb :
TT | Npi dung cAn dao tao Tai ligu dio tao S0 Coquan
(néu c6) ban hanh
. ASTM D4057-12 _
o R Liy mau tha cong Bén ngoai
Céc tiéu chuan . TCVN 6777:2007
1 ASTM/TCVN vé phin
tich céc chi tiéu trong Xéc dinh khéi hrgng riéng, | ASTM D1298-
PTN khéi lwgng riéng twong ddi 12b(2017) Bén ngoai
hogc ty trong APT TCVN 6594:2007
Xéc dinh khdi lugng riéng;
. . , khéi lugng riéng twong dbi
2 | “éc quy rinh thi hojic khdi lrong API cémsan |  QT-XDKLR Noi bo
nghiém 2 2 . "
pham dau mo dang léng
bing ty trong ké
Thyc hanh thir nghiém
3 thanh thao céc thiét bi N/A N/A Noi bd
PTN, lam bao céo ket
qua. - o
*Ghi cha :

- Pidu kién dé dat dao tao thir nghiém vién méi, hodc chuyén sang thir nghiém vién tap su:

+ Ly thuyét: dat didm tuyét déi. T

+ Thyc hanh: dat duge d6 chinh x4c cua phuong phép thir: phan tich ¢6 két qua phu hgp (khong
vuot qua gidi han) vé do ldp lai (khi so sanh véi KQPT ctia nhan vién k¥ thudt dd dugc cong nhin)
cua phuong phap thir.

- DO I13p lai phai thuc hign it nhit 1 dot, mbi dot thir nghiém 10 14n va so sinh véi kit qua clia
nhén vién ky thuit 10 lan (Thye hanh it nhit 10 miu thir nghlemrdor—= z . A

+ Th(‘)riy gian déo tao r(néi: tbi thidu 03 thang i JKIE MSOAT TAILIEU |

G, Noi b O Benngoai |

® Bin goc O Copy_ /7

B6 phan lwu git: $6D T P4 16
Ngay. 5 7 .thci__:;ghf ndmoll

Naoi lwu triv:

+ File cting (gbc): hru trong File 4. Quy trinh 4p dung iso tai (0 (i ligu sb 02 phéng BGD;
+ File scan: luu trén Server theo dwdng din QATAILIEUNOIBO-AIS\FILE4-1SO\{.2 QUI TRINH AP DUNG ISO\I 5-QT-Tuyen dung dao (a0




AlS

CONG TY TNHH DICH VU GIAM PINH A CHAU

ASIA INSPECTION SERVICE CO., L.TD.

Office : E35, KDC Tén Thuin Nam, P. Phi Thueén, Q.7,TP.HCM

TEL: (84-28) 62921289 — FAX: (84-28) 62921285
E-mail: info@aisco.vn

QUY TRINH TUYEN DUNG, DAO TAO, THEO DOI VA PANH GIA

NHAN SU
Ma sb tai lidu: Ban hanh l4n: 02.05 Ngdy ban hanh: Trang:35/ 41
QT-TDDT 15/05/2021
3.3. Dao tao thir nghiém linh vye vét liéu x4y dung:
* Mang cbt liéu nho:
I
A A an e AL s Mai so Co quan
TT | N§i dung can dao tao | Tai liéu dao tao (nbu ¢6) ban hanh
: x TCVN 7572- R ..
Lay mau 1:2006 Bén ngoai
Xéc dinh thanh phin hat TC;,_I;)E:;?Z- Bén ngoai
Xéc dinh khoi lugng riéng, | 1oy 757 L
khéi lugng thé tich va do hat 42006 Bén ngodi
nudc ]
Xéac dinh khéi lwgng thé tlch TCVN 7572- Bén neodi
{ Céc tiéu chudn TCVN v& | x6p va d6 héng 6:2006 &
phén tich cac chi tiéu s A R TCVN 7572- R ..
rong PTN Xéc dinh d6 4m 79006 Bén ngoai
Xac dinh ham hegng bin, TCVN 7572- Bén neodi
bui, sét va sét cuc 8:2006 &
Xac dinh tap chit hitu co TC;/_I;OZ)?Z_ Bén ngoai
Xac dinh kha nang phan tng TCVN 7572- Bén neodi
kiém silic 14:2006 &
Xic dinh ham lugng clorua TCl\gl\zlg(;j 67 2- Bén ngoai
2 Cac; _?uy trinh th Quy trinh thir nghiém cbt T-TNCL Nbi bo
nghi¢m | liéu x4y dung Q-
Thyc hanh thir nghiém
3 | thanh thao céc thiét bj N/A N/A NoOi bo
PTN, lam bao cao két
qué. l . KIEMSOAT TAILIEU
' 0,/ Noibo O Bén ngoai
éi Bin gdc O Copy_ /
Bo phan lwu gii:  p&d 1 F41 5
| Neay0__thing_9 nam.ocsl
Noi hru trir:

+ File cimng (géc): Iru trong File 4. Quy trinh 4p dyng iso tai 1 1i lidu s6 02 phdng BGH;
+ File scan: luu trén Server theo dudmg din QATAILIEUNOIBO-AIS\FILE4-ISOM.2 QUI TRINH AP DUNG ISOA 5-QT-Tuyen dung dao tao



CONG TY TNHH DICH VU GIAM PINH A CHAU
ASIA INSPECTION SERVICE CO., LTD.
Office : E35, KDC Tén Thuin Nam, D. Phii Thuin, Q.7, TP.HCM
TEL: (84-28) 62921289 — FAX: (84-28) 62921285
E-mail: info@aisco.vn

QUY TRINH TUYEN DUNG, PAO TAO, THEO DOI VA PANH GIA

AlS

~ NHANSU
M s tai liu: Ban hanh lan: 02.05 Ngay ban hanh: Trang:36/ 41
QT-TDRT 15/05/2021
PHU LUC 4

QUY PINH CU THE NQI DUNG TOI THIEU CAN PHAIL
PAO TAO CHO NHAN VIEN HANH CHINH KE TOAN

A A s N LA A Ma sb Co quan
TT Noi dung cén dao tao Tai li¢u dao tao . (néu c6) ban hanh
1 | Ngi quy cong ty, Qui ché lam viéce Quy dinh ndi bd OBl/ﬁ?Sl 3/IQU Noi bd
Str dung thiét bj: dién thoai, fax, photo, it 01/2013/QU |, .. &
2 | scan, hiy gidy... Quy dinh ngi b B/AIS NOi b
Nhén yéu cau:
+ Kiém tra ndng lyc thuc hién va hop
dong bdo gia;
+ Nhén yéu cau (Fax , mail);
+ Lay STT va ghi sb (Hang muc yéu
cdu cua tirng khéch hang ); . .2 . } i
3 | + Scan — hru ( dudng dan); _ gi‘;zl“gi‘:ﬂlk‘cm soat vy (?]T KSGB- 1 \si bo
+ . * A » Y A
Photo lru; -~ = o | KIENISOAT TAI LIEU
+ Lam bia ho so (P6i tugng nao lam va R AT - -
khong LAm); | ©® Noibd O Bénngoai
+ Ghi bang; & Bingoe O Copy __/___
+ Phan hdi cho khach hang (D6i twgng . Bo phanluu Bit:  BGH| FU4 116
_| ndo can PH va bang phuong thirc nao). | Ngdiy 5] thdn e 9 nith o0t
Béo céo cdng viéc ] R
- Béo cdo cdng viée cudi ngay ciia
4 | coéngty N/A N/A N/A
- Béo céo lich. phat hanh chimg thu
Bio'cdo cong viéc ¢4 nhén thyc hién
5 | Kiém tra chimg thr Quy trinh kiem sodt vy | QT-KSGD- | - o015
. giam dinh 01
6 | Phan m&m k¢ toan .
- Theo ddi Xuat nhdp ton kho
- Kiém ké N/A N/A N/A
Thuce hanh:
- VPP
- Céc loai hang héa khac
Noi luu triv:

+ File ciing (gdc): luu trong File 4. Quy trinh 4p dung iso 1gi ti i lidu sé 02 phong BGD;
+ File scan: hru trén Server theo dwdng dfn QATAILIEUNOIBO-AIS\FILE4-1SOM.2 QUI TRINH AP DUNG [SO\ 5-QT-Tuyen dung dao lao




AIS

E-mail: info@aisco.vn

CONG TY TNHH DICH VU GIAM DPINH A CHAU
ASIA INSPECTION SERVICE CO., LTD.

Office : E35, KDC T4n Thuin Nam, P. Pha Thuédn, Q.7, TP.HCM
TEL: (84-28) 62921289 — FAX: (84-28) 62921285

QUY TRINH TUYEN DUNG, PAO TAO, THEO DOI VA PANH GIA

NHAN SU

Mii sb (i liéu: Ban hanh ldn: 02.05

QI-TDPT

Ngay ban hanh:
15/05/2021

Trang:37/ 41

TT

Ni dung cin dao tao

Tai liéu dao tao

M3 so
(néu c6)

Co quan
ban hanh

Hb so thanh toan

- Soat xét hd so

- Lap hd so thanh todn
- Nhép phin mém

Huéng dan lap hé so
thanh toan

N/A

N/A

Hop dong, bao gia

- Soan hop ddng bao gia tiéng viét,

tiéng Anh

- Hb so thiu

- Theo doi va tai tuc cac hop ddng theo

ké hoach muc tiéu.

Thyc hanh;:

- Theo do1, tai tuc va lich thanh toan

c4c Hop dong thué Nha , xudng

- Theo d6i va tai tuc cac Hop Bao hiém

: Xe , nha, xuéng , tai nan .

- Theo d&i va tai tyc HD phén mém

TS24

- Theo d&i va tai tuc chit ky s6 USB
token, Thé RSA Vietinbank, Domain
PA, hé théng mang déu thiu qubc gia

Bang bao gia dau vao

N/A

N/A

|  KIEMSOAT TAILIE

U

' & Noibd

O Bén ngoai

* & Bangdc

O Copy |

/

' B6 phan lwu gidf:

e | FAI

5

ol

!_"_Ngdyif__mdng_ 5 ndm

10

Mua hang dich vy

- Lap danh sach nha cung rng dugce
chon

- X4c dinh nhu céu

- Lap va ldy sb yéu céu bdo gia/ yéu
cau dit hang giri NCC

- Danh gia nha cung ing

- Trinh duyét

- Luu hd so mua hang dich vu

Thire hanh: '

- Theo d&i va dat in chang thu,én chi,
bia hd so ,bi thu ,ching nhan kiém dinh
, VPP, muec in, can, scal

QT mua hang dich vu

QT-MHDV

No§i bd

11

Kiém soat luu trit, truy cép tai [iu

QT kiém so4t tai lidu

QT-KSTL

Noi bd

Neoi hru trit:
+ File eftng (gdc): luu trong File 4, Quy trinh ép dung iso tai tv tai ligu s& 02 phong BGD;
+ File sean: hru trén Server theo dwdng din QATAILIEUNOIBO-AISWFILE4-1SOM.2 QUI TRINH AP DUNG ISOM5-QT-Tuyen dung dao tao




CONG TY TNHH DICH VU GIAM DINH A CHAU
ASIA INSPECTION SERVICE CO., LTD.

Office : E35, KDC T4n Thuin Nam, D. Phi Thuén, Q.7,TP.HCM
TEL: (84-28) 62921289 — FAX: (84-28) 62921285

E-mail: info@aisco.vn

QUY TRINH TUYEN DUNG, PAO TAO, THEO DOI VA PANH GIA

NHAN SU
M3 s6 tai ligu: Ban hanh lan: 02.05 Ngdy ban hanh: Trang:38/ 41
QT-TDDT 15/05/2021
A A as i iAo Mi sb Co quan
TT Noi dung can dao tao Tai li¢u dao‘tao (néu c6) ban hanh
+CV dén—CV di QT Kiémsoéathdso | QT-KSHS
+Tai liéu bén ngoai/ Tai li€u ndi bd
+Hb so hekt
12 Ef:;’g sich chat lwgng, Muyc tiu hat | o2 (. ohdt [rang 9001 | STCL 9001 | Noi bo
' QT tréach phiém quydn | 01/2017/QU .
[ han D/AIS Noi bd
QT kiém soat tai liéu QT-KSTL Noi b
QT kiém soat ho so QT-KSHS | Noibd
QT tuyén dung dao tao | QT-TDDT NGi bd
N IR Q‘T giao dich khach OT-GDKH Noi b6
e _ hang ]
13 | Gisi thidu céc qui trinh 1SO I%le‘em soatfatsin | o1 TeRH | Ngi b
QT mua hang dichvy | QT-MHDV Ngi bd
QT thict bi do ludng QT-TBDL Noi bd
QT danh gia ndi bd QT-DGNB NGi bd
Q'I“ k.sodt SP khong QT-SKPH Noi bo
pht hgp
QT khac phuc phong | o\ gkppN | Ngi bo
‘| ngira
Theo ddi va phdi hgp véi nhén vién cac
b phén trong cng tac: bao tri, sita 5 y
14 | chita thiét bj véin phong (may fax, may /A K1EM SOANFAI LIEU N/A
photo, mdy in..., phin mém virut) va &, Noi b) O Bénngoai
céc thict bj trong toa nha. ) Ban edc O Copy__ /___
BH?(H: BHY’T, ]E.B,HTI\_I,-Pﬁnga doémi B phan lwu gii: PGB | Fir| 119
_.Ba(;) tang, bao gidm, di¢u chinh thong Ngayl 5| thang_ndn o2l
tin sO, thé. . L eyt
s |- Soan/ lvu Hop dong lao dong N/A N/A N/A
- Soan/luu Quyet dinh ng!li viéc
- HO s0 ché d (thai san, 6m dau,..)
- Péi chiéu cOng ng
- Béo cdo cong doan
Noi luu triv:

+ File citng (g6c): hru trong File 4. Quy trinh ap dyng iso 1ai th i ligu s6 02 phdng BGD;
+ File scan: luu trén Server theo dudng din QATAILIEUNOIBO-AIS\FILE4-1SO.2 QUI TRINH AP DUNG ISOM 5-QT-Tuyen dung dao 1ao




CONG TY TNHH DICH VU GIAM PINH A CHAU

ASIA INSPECTION SERVICE CO., LTD.
Office : E35, KDC Tén Thuén Nam, P. Phy Thuin, Q.7, TP.HCM
_ - TEL: (84-28) 62921289 — FAX: (84-28) 62921285
E-mail: info@aisco.vn

QUY TRINH TUYEN DUNG, PAO TAO, THEO DOI VA PANH GIA

NHAN SU
M sd tai ligu: Ban hanh lin: 02.05 Ngay ban hanh: Trang:39/ 41
QT-TDDT _ 15/05/2021
~ K
TT Ni dung cin dio tao Tai lidu dao tao Ma s0 Co quan
(néu cb) ban hanh
- Lénh chi bao hiém, cong doan
Tuyén dung- Nhan sy
- Déng tin
- Loc hd so )
Moi phong van (gui mail, goi dién) N/A N/A N/A

16 |- Update Thong tin nhén vién

- Laru trit hd so nhén su

- Luru bang cip, chirng chi dao tao méi
- Update form L)’r lich chuyén mon,
Theo doi dao tao,

K& toan: N KIEM SOAT TAI LIEU

- Lap phiéu Thu — Chi é/ N§i b O Bén ngoai

- Xut héa don o "® Bingsc O Copy_ |V __
- Nhép va theo d&i doi chiCu doanh thu . BO phin Iwu git: | bGB| Fi-1 |

- Cép nhit phat sinh ngén hang va nhén [ Ngayd9 thdng_ 8 nim_otL

s0 phu hang thang — - T

- Kiém tra x4c thuc héa don déu vao
- Theo ddi c8ng ng phai thu — phai tra 7
- Lap bang theo ddi chi phi tiép khach + N/A N/A N/A
xdng dau

- Cong tac phi

- Cong I¢nh, Bang ké xang déu, Bang
chdm cong

- Lap bang ké chi phi khach hang

- Back-up phin mém ké toan

- Nop thué mon bai, 1y hoa don va nop
thué thué nha

- Theo d6i TSCD , CCDC

17

Ghi chu :
- Thy vao phén cong cong vige cu thé mdi nhan vién s& dugc dao tao rleng, khong nhit thiét

phai dao tao di hét 17 muc trén. Diéu kién dé dugc phan cdng thyc hig¢n cong viée doc 1ap:
+ Ly thuyét : dat t6i thidu 70/100 diém

#

Nai luu trix:
+ File cirng (gbc): hru trong File 4. Quy trinh dp dyung iso tai th i ligu s6 02 phong BGP;
+ File scan: luu rén Server theo dudng din QATAILIEUNOIBO-AISWILE4-ISOM.2 QUI TRINH AP DUNG ISOAM5-QT-Tuyen dung dao tao




CONG TY TNHH DICH VU GIAM DINH A CHAU

ASIA INSPECTION SERVICE CO,, LTD.

Office : E35, KDC Tan Thuin Nam, . Pl Thudn, Q.7,TP.HCM

TEL: (84-28) 62921289 — FAX: (84-28) 62921285
E-mail: info@aisco.vn

QUY TRINH TUYEN DUNG, PAO TAO, THEO DOI VA PANH GIA

+ Thue hanh: thyc hién thuin thuc va chinh xdc tdi thidu 03 14n lién tiép (dbi v6i cc ndi dung
nhdn yéu ciu, bdo cio cong vigc, kiém tra chiing thu, soat xét hé so, hod so thanh toan, hgp dong

bdo gia, phan mém ke toan).

Noi Iru trii:

NHAN SU
M4 s6 tai ligu: Ban hanh lan: 02.05 Ngay ban hanh: Trang:40/ 41
QT-TDPT 15/05/2021

KIEM SOAT TAI LIEU

® Noi bd

O Bénngoai

® Bin gdc

O Copy__ /

Bé phan lwu git: EGP| Fi- (6

___ Ngay 45— thang9_ ndm_olL

+ File cimg (gbc): hru trong File 4. Quy trinh 4p dung iso tai (i (3 ligu s5 02 phong BGB,;

+ File scan: hru trén Server theo dudng din Q:XTAILIEUNOIBO-AIS\FILE4-ISOW.2 QUI TRINH AP DUNG ISOM 5-QT-Tuycn dung dao tao



CONG TY TNHH DICH VU GIAM PINH A CHAU
ASIA INSPECTION SERVICE CO., LTD.
Office : E35, KDC Tén Thudn Nam, D. Pha Thuan, Q.7,TP.HCM
TEL: (84-28) 62921289 — FAX: (84-28) 62921285
E-mail: info@aisco.vn

QUY TRINH TUYEN DUNG, PAO TAO, THEO DOI VA PANH GIA

NHAN SU'
M s tai ligu: Ban hanh lan: 02.05 Ngay ban hanh: Trang:41/ 41
QT-TDPT 15/05/2021
CAC BIEU MAU DINH KEM.
- D& nghj dao tao BM-TDBT-01
- Ké hoach dao tao BM-TDDT-02
- Danh sach tham du déo tao BM-TDDT-03
- B4o cao danh gia hi¢u qua dao tao BM-TDDT-04
- Phiéu dao tao méi BM-TDDT-05
- Ly lich chuyén mén BM-TDDT-06
- Danh gia nhén vién sau thoi gian thir viée BM-TDDT-07
- Ban nhén xét giam dinh vién " BM-TDDBT-08
- Béo céo két qua dao tao BM-TDDT-09
- Danh myc hd so nhan sy BM-TDDT-10
- Danh muc hd so dao tao BM-TDDT-11
- Chuong trinh dao tao BM-TDDT-12
- Cam két Gidm dinh vién BM-TDPT-13
- Cam két bao mat thong tin BM-TDPT-14
- MAu Quyét dinh Cong nhan GDV
KIEM S04 T TAI LIEU
; O Noi b 0 Bénngoai
' & Ban gbc O Copy__ /

B phanlvu git:  PED| Fi- 115
L Negaydd rhci_ng O _nam.otl

T T ey e 4

#
Noi hro tri:

+ File cimg (gdc): leru trong File 4. Quy trinh ap dung iso tai (i tai ligu 56 02 phéng BGD;

+ File scan; Iuu trén Server (heo dudmg din QATAILIEUNOIBO-AIS\FILE4-IS0\.2 QUI TRINH AP DUNG ISOM 5-QT-Tuyen dung dao lao



| LAn ban hanh : 02.05

| Ngay ban hanh: 15/05/2021 l

BM-TDDT-01 |

Phong dé nghi:

PE NGHI PAO TAO NAM 20...

Ngay:

STT Noi/mguwdi dao tao Ngudi duge dio tao Linh vire/n$i dung dao tao Thoi tg;zll dao Ly do dao tao™
1. -
2. S ' RO Py
| . KIfM SOAT TAI LIEU
3. . ) Néibb O Bén ngoa;
; & BAREoE O Copy__1___
- _Bo phan lw gie: DGO [ FA (5
5. - 1 NeayB_thang$ _namoll
6. J
1. -
8. -
9. -
10. -

Ngay thang nam
Ngwdi lip

(1): Ghi rd ly do dao tao: dao tao méi, ddo tao bd sung, dio tao lai hay dao tao chuyén b phén...




| Lan ban hanh : 02.05 | Ngay ban hanh: 15/05/2021 | BM-TDDT-02 |

KE HOACH DAO TAO GDV NAM 20...

Bg phan Noi dao tao Muc dich dao tao
wd | -3 o e | B
~ A i} :E & e s -g. [(=1 :_' . r
Linh v1_‘rcln91 Tén ngudi tham dy | = | @ o g 2 g3 Th‘m gian _ e = 12 % C‘hl phi
STT | dung dao tao N BV z £33 28 dao tao s 2 & 18 d ‘%E dao tao
Z2l2|5| 55 8% *lglz 587
o | M 2 @ [§ |8
Z (]

BN =

TP Hd Chi Minh, ngay thdng nim 20....
Nguwii Iap

Gidm dbc phé duyét
| ’ 2 KIEM SOAT TAI LIky
), NGi bg O Bén ngoii

Bén goc O Copy__ s ]
Bé phan luy giiy: EO I & [

— DL _thing_namper ]

(*) Ké hoach gi thi ghi rd ngi dung dé (Vdu: Ké hoach dao tao nam 2018 hay Ké hoach dénh gida gidm dinh vién néim 2018)




Lin ban hanh : 02.05 | Ngay ban hanh: 15/05/2021 [ BM-TDBT-03 |
Hé so ddo tao $6-...../20.../HSDT/AIS
DANH SACH THAM DU PAO TAO
Ngudidiotao:................... e Linhvycddotao: . ... ... ... .. ..
han / Thoi gian dao tao ..............
< oA B9 Phén s Ghi
STT Ho va tén Chire Vu Ngay chi

| KIEM SOAT TAILIET
g Nél_bé | O Bénngoai
@ Bdy gde O Copy | /|
Bpphdnwu gl |[O&P | e4 |15
1 Ne Y__'ii_thdpg_}‘;_ ném_otl

Ngdy ........ thing ......... ndm
Newrdi dao tao
(K¥ tén , ghi rd chirc vy)



@n ban hanh : 02.05

| Ngay ban hanh: 15/05/2021

BM-TDDT-04 |

BAO CAO PANH GIA HIEU QUA DAO TAO.

H6 so dao tago s0......./20.. /HSPT/AIS

Linh vwe dao tao:

Phong :
STT N§i dung dao tao Ca nhén tham gia Nhin xét hiéu quéa Ghi chii
1.
2.
3. . KIEM SOAT TAILIEY
- N9i b
4. & Bin glc
5. B0 phin Iwu gif: OGO [ P4 [ G
Madn
PN - fr—
6, —
7.

nam 2020




| Ngay ban hanh: 15/05/2021

PHIEU PAO TAO MOT

Nhin vién

Ngwdi dio tao

TT Noi dung cin dio tao Tai lién dao tao Ngay k¢ ke
1.
2. |
— TTATLIEU
3. 5/ NJi b O Bénngoai_
4 & Ban glc
) Bé&-pha L
> — Ney 0 ihiing 5 pamdll
0.
7.
8.
9.

10.




| L4n ban hanh : 02.05

| Ngay ban hanh: 15/05/2021 | BM-TDPT-06 |

LY LICH CHUYEN MON
Hb so nhdn su s6: .../AIS
Thoi gian cdp nhdt:..........o..........
Ho va tén:
Nam sinh:
Noi sinh:
Giéi tinh:
Quéc tich: . KIEM SOAT TA1 LIEy

Dia chi thudng tra:

O NoTE O Bén ngoai

| .

Chd & hién tai:

Bo phdn lwu giir: PGD| A 5

Dién thoai:

NRay {o_thdng & _namotl

Chirc vy hién nay:

Kinh nghiém:

TRINH PQ HQC VAN

Trinh d6 chuyén mon:

TSt Nghiép trudmg:

Chuyén nganh:

Nim t6t nghiép:

Ngoai ngir:

Tin hoe:

QUA TRINH CONG TAC

Thoi gian Noi cong tac

Cong viéc thye hi¢n

Chire danh




[ Lan ban hanh : 02.05

| Ngay ban hanh: 15/05/2021 |

BM-TDBPT-06 |

CAC KHOA PAO TAO VE CHUYEN MON NGHIEP VU

L/PAO TAO NOI BQ
A x - sy e s r A 2 <
STT N§i dung ('.1?0 ta'()/danh gia Th‘m gian Ml:lc dich S& hd sor Keét qua dao
giam sat dao tao dao tao tao
1.
2.
3.
4, | KIEM SOAT TAILIEU
0 Noi b O Bénngohi
6. B phiin Ivu gitr: | DI F4 { 6
Al J LU A 4 5 ML {YOAL‘
[vguy_w___umr ‘b ] '_"
; i}
IL/PAO TAO BEN NGOAI
STT Tén khéa hoce Noi dao tao Ml:lc dich Loai cl:u’ng S6 chirng chi
dao tao chi
1.
2.
3.
4,
5.
6.
7.
8.
9.
10.

Ngay thang nim
Quaén ly nhan sw




| Lén ban hanh : 02.05 | Ngay ban hanh: 15/05/2021 | BM-TDPT-07
PANH GIA NHAN VIEN
SAU THOI GIAN THU VIEC
' Ho so nhdn su s6. .../AIS
Ho t&n nhin Vién: ....ccceeeevvvecneeenn e eeteeiesihieeitestesttertohe e iR e _Eaabeabs e ar e aeaae et eeResaneeresanranresaens
B Ta 3] 1 T 1 PP PP PPPP PP
L0411 (PR | PR
Ngay bat dau lam viée:  ....covevvriiveennnnnne, Ngay két thuc thoi gian thir vi€e:....covvnniiiinen
NHAN XET PANH GIA
Nhén vién Cip trén
tw danh gia trwe tiép danh gia
Noi dung '
: Chua | Trung . 4 Chua | Trung . £
dat | binh | K& [ TOU g | pinn | K4 | TO
1. Naing lyc chuyén mén nghiép vy
__ KIEM S0AT TATLIEY

&, Noji bo O Bén ngodi

O_Bihgic Q) _Copy i ./

Bo phaj lwu giif: . HED[ AHES

Ngay d6_ dng 9| ndm {0l

2. Tinh than thai d6 lam vige T T
3. Tinh thin hop tic nhém
4. Hiéu qua cong viée
5. Khéi lwgng cong viée
6.Y thirc ky lujt
* Nhan xét chung (CAp QUAN [F T1WE HEP): wevrrrverveeerveeieereeve et ssesssesass st ssasss s sesses s sssas e

* Kién nghi: L Tuyén dung chinh thirc

[0 Gia han ........

Y 6N (Ban GIAM DBC): ...ovieiceeriveceecer s eetsescesses e s tessesaes s s ses s sas st ess e s sas s bssssrsssesas et banntacs

Cip trén tryece tiép danh gia

Ngay ..../...../ 20

Nhiin vién xdc nhin

(Ghi ré néi dung dong y hay khéng)
Ngay ..../..../ 20

Giam Déc duyét
Ngay .../ .../ 20

Ghi chit: néu co gia han thai gian thir viée thi phai c6 xdc nhdn dong ¥ ciia nguoi dicge tuyén dung
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BAN NHAN XET GIAM PINH VIEN
' H6 so nhén su s0: .../AIS

|8 o3 (5 I 10 11T ] o O PSPPSR PNPTR N

BO PIAD I oottt e R eSS R Errnaeneben

. ) KET QUA PANH GIA
STT NOI DUNG DANH GIA — GHI CHU
Xuit sac Kha TB Kém

1 |Chép hanh ndi quy

Tuén tht gi¢ lam vi¢e va ndi quy lao dong

Tuén thiy ndi quy, quy ché lam viée cita Cong ty

2 |Tac -phong

An miic gon gang, sach s& : : > 1IEM SQAT TAILIEY I
Giir gin vé sinh chung va vé sinh noi lam vidc =l No1bo O]Bén ngoai l
: . . 1 A Y () f T
Nhanh nhen, linh hoat ' O Bangoc - mU nl”ogz - 1:\'
" Bﬁphfl‘!!lilfuglﬁ. Zak T s o
3 [Quanbé Nghv 5 g 2 | péins eI

]

Vi cép trén, déng nghiép va khach hang

Giai quyét yéu ciu cia khéch hang: nhanh chéng,
kip thoi

Thai d6 chim s6c khach hang: cén thén, chu ddo,
thoa mén nhu ciu cia khach hang

4 |Cong vife

Tinh thin hgp tac trong cong viée

Thao tac thyre hién cong vige

Chit hrong, s6 lugng cong viéce hoan thanh

P A gnA L A A " .
Murc dé higu biét vé cong viée duge giao

Kha ning tiép thu cong vige

Hiéw 18 cac nghiép vu ciia cdng vige

Kién thirc chuyén mon phi hop véi cong viée

Mirc d6 tin ciy

Tinh ky luat

Kha niing 1am viéc dc ldp va sir chil dfng trong
cong viéc

Sw séng tao trong cong vige
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STT

NOI DUNG DPANH GIA

KET QUA PANH GIA

A z
Xusat sac

Kha

TB

Keém

GHI CHU

Hiéu biét v& san pham dich vy ciia Cong ty

Tinh thdn hge hoi va ciu tién

Chiap hanh ménh I&nh ciia ngudi quan 1y

K¥ nang

K§ niing giao tiép

K¢ néng lam vigc nhém

Thao téc thyre hién cac ki ning mém; giao tiép,
dam phan, thuyét phuc, ...

K# niing giai quyét vin dé

KIEM S

KTLIE

K§ nidng hoach dinh cong vigc va quan ly

O Ndi

bd

Ben ngoal

K§ ning thich irhg’ v6i cong viée/ap lye cong viée

@' Ban goc

Copy

I I J—

W=7

Sir dung trang thiét bi

B% phq'n luu gill;

=
e
B

oL

Sir dyng thanh thao cac may méc thiét bj

Nyay Aot

C6 tinh than sir dung tiét kigm tai san ciia Cong
ty L

* Nh#n xét chung (CAP QUAN 1 HC TIEP): wuvvvvveivercivriesesiessiesssencesss s eeessseseeesssemseresssesesesssessssssssssssessssseseeses

O Chém diat HP

*Kién nghi: [0 Coéngnhdn gidm dinhviéen O Tiép tne dio tao

Y KGEI (BN GIAM DOCY: .vvvcvverveenieeseressssssessssass s ssssessesssesssessssssssssssesasassessresssesesaseseessesessessessesmsaseees s eeemns

Cip trén trye tiép danh gis
Ngay ..../..../ 20

Giam Poc duyét
Ngay .../ .../ 20
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CONG TY TNHH DICH VU GIAM PINH A CHAU

PRONE: ..ot reee e e e
BAO CAO KET QUA PAO TAO/GIAM SAT GDV/TNV
H6 so ddo 1go 56:...../20./HSDT/AIS
_ Hay H6 so nhdn su s6: ...... /AIS ™
Ngudi duge dao tao: Ngudi hréng dan/giam sat:

Tén ngudi danh gia:

Thoi gian ddo tao: | Neay bAL dAu....eeeereeceeceee s . | Ngay két thiic: ..oeoeeieceeeenseec e

Mb ta tom tit ndi dung dao tao/giam sat :

Panh gia Cén
Panh diu X vio cot thich hop va cin ghi 15 1y do khi danh | B2 | qao
dhu va cot * Cln cai tién thém “ vio oft “ Ghi cht/ Giai | 7' | tao Ghi chivGiai thich
thich* thém

1. Kién thire

1.1 Chuyén mdn

1.2 Nghiép vy o KIEM SOAT TAI LIEU

1 ®, Noibp O Bén ngoai

2. K¢ niing thye hanh O Banagoc O Copy__/___

BO phan lra gitr:| B&O| [ FiH 1 15
Nodv 5 . i b, ofQodl

o P
LY [{E¥ ]

A A r ~
3 Pham chit ¢4 nhin

4. Panh gi4 chung ciia ngwdi huéng din/giam sat: -
4.1 V& kién thirc: O Patyducdu [ Cincaitién
INOT UNZ CAN CAT BN 1.t vvisiisveereecveesesssscsseessessessss s sessa st esssssssssessseeassesnse s et eesse s snbsescareessssensssneesensaese

4.3 PhAm chtca nhan: 0  Patyéuchu [ Cin cai tién (c6 the ghi o to riéng)
NOT QUNE CAN CAT LIEN:  ooeeeeseeeeeetetse et v s e et e srae e s st s seas b s e s st s e anse s s are s aaes st sentseana s seas e

(*)Ghi chii:
- Bdo cdo kél qua dao 1go s€ firu vivo hé so dao tgo kém theo 36 hé sor d’f.r? fgo 50:...../20. fHSDT/AIS.
- Beio cdo ket qua gidm séi GPV/TNV heu viio hé so nhdn sy kém theo s0 ho so nhdn su : ...... /AIS.
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5. Nhéin xét khéc (néu c6):

NEAY: oo s eeseneeane. B <2 - R

Ngay KY 815 eeeveeeeeeeemresssnsseesessseenes
KIfEM SOAT TAI LIEU
), N§i bo O Bénngoai
® Bangoc O Copy __/__
| Bo phan iw git: 268 [ P (5
Ngay D _thdng S namoL-
(¥)Ghi chi: . ‘ o
- Bdo cdo két qud dao tao s& heau vio hé so dao tao kém theo 56 hé so dao igo s6-...../20. /HSPT/AIS,

- Bio cdo kb qud gidm sit GPV/TNY hey vao hé so whdn s kém theo $6 hi so nhdn sy : ...... JAIS.
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DANH MUC HO SO NHAN SU

Hb so nhdn sy $6: ... JAIS

Thai gian cdp nhdl...........oceen....
5 (0T T o O OO
SINN NBAYT 1oti ettt sttt see st e e s e st ree s et s sesaast s st st ea b e st eneesusesasensenaeseseraneesessreenteeaneatentens
B0 PRENI oot et e e sa e e e e e et enaea s s aeenaeaneenee e eaeesaneaetetens
L 110 (o TR
STT H so gbm S6 leong | Ghi chi
1 Danh muc hd so nhan sy -
2 Ly lich chuyén mén
Hb so xin viéc
3.1 Pon xin viéc
3.2 | Soyéulilich
3.3 | Ho khiu
34 | CMND
3.5 | Vin bing, chimg chi
3.6 | Gidy kham sirc khoe
3.7 | Gidy giéi thidu . KIEM SOAT TA1LIEU
4 | Hop dong va céc quyét dinh 6 Noibb O|Bén ngodi _
4.1 | Hop dong tht viée, tap su tvl Bin dac QlCopy [/
4.2 | Hop dbng lao dong chinh thirc B3 phin I fu giit: / FZ_;; 5 =
4.3 NeayH9—thang 9] nam-C=
4.4 —_— :
5 | Hb so d4nh gia nhan vién
5.1 | Banh gia nhan vién sau thoi gian thir viéc
5.2
53
6 Céc van bang, ching chi dao tao bén ngoai
6.1
6.2
6.3

Ngay thing  niam
Quén ly nhén sy
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. 7 I (I 4 OO

str| SOH Ni dung hd so D““g;:"tgf“qc Ngl?lfa‘éap Ngﬁ;:ap Ghi chi
1

2

3

4

5

6

7

8

9

10

i

12

13

14

15 KI6M SOAT TA1LIEU

16 O_Nsibd Ol Bén ngoai
L7 & Bangoe Of Copy __/
" B phiridpy gie— PR F4-LID
19 ". N A .y - o .

20 L VA = MRERS e
21

2

(*) Quy dinh 56 hd so: XX/Néim déo tao/HSDT/AIS. Trong d6: XX lit 56 thir ty hé sor
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CHUONG TRINH PAO TAO
Ho so dao tgo sé:...../20.../HSDT/AIS
FA BT 41 TN (vl o X o ST
2/Noi dao tao:
[ Bén trong T8 CHUC AA0 1207 wvvreveceisiee e et es it e n s e
1 Bén'ngoai NEUOT GA0 1AQ: .eee e rteec e erre e et s e et e e s te et ae st e
3/Muc dich dao tao: [ Dao tao mai (1 Bao tao bd sung O Pao tao chuyén b phan
4/Danh sich tham dy:
B{ phén
Tén ngwdi tham dy _
STT HCKT NVGD PTN
1.
2.
3 KIEM $SOAT TAI LIEU
NA e FaY né.. . Y
O Noi o) O Denngoat
4. O Bingdc O Copy___/___
S/NG AUNE BAO 1205 oo 130.phan luy git; DED) Pt [
6/ Dia didm d20 120 ....eeeieeeeereeeeeee e Mgayjithangﬁ nd{q?{% ................
7/ ThOi gIan dA0 TA0: ....eiiiii i e e s e ereen

TP Hd Chi Minh, ngay thang nim 20..

Nguwdi lap



CONG HOA XA HOI CHU NGHIA VIET NAM
Boc lap — Ty do — Hanh Phuc

BAN CAM KET GIAM PINH VIEN
Kinh goi: Giam dbc Céng ty TNHH dich vy Giam dinh A Chéu

BT (0 TP PO POOPPPY
INAIM SR Lo e e e b e s ettt e e s esrt e e s eaesareee s sa et v e st n g e e e e e e an e e e e nreee s
INOT ST ceiiiiiiii et r e er e erte e e e eeeaae e se e eareeesasaaereeeesantseassararasasssarannnnsaessennsnseseesnnens
Gidy CNMD $6: ....ocverevrnrens CAp ngay:........ O oo T s
Chite danh: KIEM SOAT TAT LIEU

e danh ..o T O BN HEoET
Don vi cOng tac: ...cocvvviiniicinc e :-%'"B&n'gﬁ'c ........... @ Copy-rerbeecfornenens
Toi xin cam két: B6 phan luu git: DpeD| FA4 1 15
a/ Bao quan tai liéu, hd so cong viée cin than, Hhong tmm_

b/ Khéng d& cho ngudi khéng cé trach nhiém xem, sao chup céc tai liu, hd so cong vide
néu khong c6 y kién cia ngudi ¢6 tham quyén.

¢/ Khong ty tién thong bao cho bit cir ai cac thong tin li€n quan dén cbng viéc dugc phan
cdng thyc hién néu khong cé y kién cta ngudi c6 thim quyén. '

d/ Ludn ludn trung thye, man cén va khach quan khi tham gia cc vy gidm dinh.

¢/ Khong tham gIa vao cac hoat giam dinh kh1 c¢6 quyén loi vé tai chinh hodic quan hé dén
cac dbi trgng giam dinh.

f/ Khong ty y giai quyet nhitng su vi€c bat thudng lién quan dén céng viéc duge phén
cong. Khi xay ra sy viéc bét thudng nao, bit budc phai bdo céo xin ¥ kién cia ngudi co
thidm quyén.

g/ Khong udng bia, rugu trwde va trong subt vy giam dinh.

Néu t6i vi pham céc diéu cam két trén, t6i hoan toan chiu trach nhiém truée Lanh dao
Cong ty va phap luat

Xac nhan ciia cong ty Tp. Hé Chi Minh, ngay...... thang ... ndm 20....

Nguwdi lam cam két

Lin ban hanh : 02.05 Ngay ban hanh: 15/05/2021 BM-TDDT-13



CONG TY TNHH DICH VU GIAM PINH A CHAU CONG HOA XA HOI CHU NGHIA VIET NAM
B/C: E35 KDC Tén Thuin Nam, KP2, P.Phi Thuén, boc lap — Ty do — Hanh Phiic
P. Phii Thuan, Quan 7, Tp. HO ChiMinh ... ¥

CAM KET BAO MAT THONG TIN
PAM BAO TINH KHACH QUAN

Kinh gé&i: Giam ddc Cong ty TNHH djch vu Giém dinh A Chiu

BT =] SO RROOTIOUPRTON
LT 1Y 1) A OO
INGL SIIRI 1ot
GHAY CNMD S8 .ot eeeesesrsae s SO
Cho nadv: _ KiEM SOAT TAI LIEU
AP NEAY: ceerrerireiier e reee e e sse s res e seesesen s JroiTrATTTTTET e PR rEFEr) (S
) _B/ N6i bd O Bénngoai
L0818 ] L PSPPSRI '*(B"'Bﬁ'rrgﬁ'c ........... ) opy oo freenenanee
CHIC RN et sees e B30 phan lun git: BEDIFL(M . .........
e NgayAS_ thdng O _nimolOd
Don Vi CONE LAC! ... rererseeree st e e STTTTTTT TR ke e e ireaebnaban e ae s S e is T TT U TR I e r s s e e e AT et ne e s nans

T6i x4c nhan va ton trong quyén béo mat thong tin cta cong ty va khach hang vé cac théng tin lién
quan dén giam dinh/thir nghiém, Nay t6i viét cam két nay xin cam doan thuc hién cac ni dung nhu sau:

1/ Cam két bao mdt cdc thdng tin ¢ lién quan d&n quydn s& hiru ciia khéch hang nhir hop dong,
cOng nghé, gia ca, chit lupng...khong cung cip bit ky thong tin lién quan toi cac dbi twong gidm dinh, thir
nghiém cho bét k¥ ai néu khdng dugc sy chdp thudn cia khich hang hogic/va cip Lanh dao c6 thdm quyén.

2/ Thyc hién cdng viéc mdt cach quan, dde 18p, trung thye, chinh xac, kip thoi, khdng chiu bét ky
céc ap lyc ndo vé thuong mai, tai chinh va cac ap luc khéc (tir bén trong va bén ngoai) ¢ thé anh hudng
dén két qua hidu chuin hoc tac dong dén viéc nhan dinh vé chuyén mén ctia ban thén.

3/ Bam bao sy chinh xdc, trung thye, kip thai, ddce 1dp khach quan.

Néu 16i c6 bét ky vi pham vé quyén s hiru va bao mét théng tin, dam bao tinh khich quan thi

cong ty xir Iy theo quy dinh va cac hanh dong khéc phyc néu cin thiét.

X4c nhfin clia cong ty Tp. Ho Chi Minh, ngay...... thdng ... .. nim 20....
Ngudi cam doan
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CTY TNHH DV GIAM PINH A CHAU CONG HOA XA HOI CHU NGHIA VIET NAM

ASIA INSPECTION SERVICE CO., LTD (AIS) Doc Lip — Tw Do — Hanh Phiie
...... olo--

S8 : /QD/AIS
V/iv cong nhin Giam dinh vién

TPHCM, Ngay  thang  ndm 20

GIAM POC CONG TY TNHH DICH VU
GIAM PINH A CHAU

- Cin cbr luat thwong mai s6: 36/2005/QH1 1 ngdy 14/06/2005 Nudc Cong Hoa X& Hoi Chu
Nghia Viét Nam

- Can cir Nghi Dinh 20/2006/ND-CP ngay 20/02/2006 quy dinh chi tiét luit thuong mai vé
kinh doanh dich vu gidm dinh thvong mai

- Cin cir Gidy chimg nhfn ding ky kinh doanh s 0301662769 cip ngay 15/03/1999, dang
ky thay ddi lan thir 18 ngay 28/12/2020 cta So ké hoach va Pau tu thanh phd H6 Chi
Minh.

- Céncir dé nghi ciia Trudng phong Nghi¢p vu gidm dinh va Truong phong Hanh chinh - Ké
lodn vé& viéc dao tao va cac ban nhin xét két qua dao tao Giam dinh vién. Nay, Giam déc:

QUYET PINH

Piéu 1: Céng nhin Gidm dinh vién cho Ong/baf ... K IE[@% Rlieﬁ' A}itxﬁﬁilj‘x Giam dinh

va ky chimg thu gidm dinh cho cdc linh vye sau: b/ Noi b O Bén ngoai
y NO1b9

® Bangdc O Copy__/__
- : B phan luu git: OGO FA-( 19 |
bidu 2: Quyét dinh ¢6 hiéu lyc k& tir ngay ky. | NgaydS thang 5 nam 0oL |

Pidu 3: Cac Ong/Ba Trudng phong Hanh chinh ké todn, Tru'ong phong Nghlep vy giam dinh,
Giam déc Chi nhaoh Da Néng, Giam d6c Chi nhanh Hai Phong va Ong .......... ¢ trach nhi€ém

thi hanh quyét dinh nay./.

GIAM POC

Nuoi nhdn:
Cec thanh vién néu irén
Lwru VT



